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AGENDA
Page

1.

CALL TO ORDER

2.

ROLL CALL- ESTABLISHMENT OF A QUORUM

3.

INTRODUCTIONS

4.

COMMUNICATIONS

(During this time the audience will have the opportunity to speak to the Board. Anyone wishing to address the Board is
asked to complete a "Board Communication Request" form, available from the board secretary. The chairman reserves
the right to limit the time allotted to each presenter. It is requested that those addressing the board state their name for
the record.)
a. Written

b. From the Audience
c. Staff Recognition
5.

BOARD REPORTS

6.

CONSUL TANT REPORTS/STAFF/COMMUNITY REPORTS
a. Student Representative
b. South Area Report
c. Financial Reports

7.

SUPERINTENDENT'S REPORT

8.

ADOPTION OF THE CONSENT CALENDAR

1
2
3

(Consent Calendar agenda items are designated by the Board to be adopted in a single motion unless an
individual Board member or the Superintendent requests an item be removed for consideration. Action on
matters of a routine matter is addressed in one motion to conserve time for other deliberation by the
a.
MINUTES OF THE BOARD
Board.)

b.
c.
d.
e.

f.
g.
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1. September 10, 2013 Regular Session
EDUCATION SERVICES

4-7

1. Suspension of Portion of Policy IGD (LCAA) through 6/30/14

8-9

HUMAN RESOURCES
1. Regular Items
10-11a
BUSINESS SERVICES
SPECIAL PROGRAMS
1. Policies- JOA, JOB, IGBAB/JO-AR, JO/IGBAB-AR, IGBAG-AR, 12-53
IGBAJ-AR
FACILITIES/MAINTENANCE/TRANSPORTATION/ FOOD SERVICES
BOARD

Page
9.

OTHER DECISION ITEMS

(Decision Items are those that have been presented to the Board for discussion and questions at a prior
meeting. Some circumstances may dictate a Decision Item without prior discussion.)

a.
b.

c.
d.

e.
f.

g.
10.

EDUCATIONAL SERVICES
HUMAN RESOURCES
BUSINESS SERVICES
SPECIAL PROGRAMS
FACILITIES/MAINTENANCE/TRANSPORTATION/FOOD SERVICES
BOARD
1. DECISION: Resolution, Native American Heritage Month
54-55
OTHER

ITEMS OF DISCUSSION AND INFORMATION

(Discussion Items are presented for the Board's consideration, discussion and questions. Discussion
Items will be considered for Decision at a subsequent meeting. Information items are for information only.)

a.
b.

c.
d.

e.
f.

g.
11.

EDUCATIONAL SERVICE
HUMAN RESOURCES
BUSINESS SERVICES
1. Proposed Budget Calendar; Budget Committee Vacancy
56-57
SPECIAL PROGRAMS
FACILITIES/MAINTENANCE/TRANSPORTATION/FOOD SERVICES
BOARD
1. Superintendent Succession Plan
58
OTHER

ADJOURNMENT

The next regular session meeting of the Board is Tuesday, November 12, 2013- 7:00 p.m. at
Toledo Jr./Sr. High School.
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LiNCOLN COUNTY SCHOOL DISTRICT
REGULAR BOARD MEETING AGENDA
October 8, 2013
ITEM:
TOPIC:

Introduction of Student Representative

PREPARED BY:

Laurie Urquhati

WILL BE PRESENTED BY:
TYPE OF ITEM:

Student Rep

Consent D Information ~

Discussion

O

Decision

0

DESCRIPTION OF AGENDA ITEM:

In continuing the Board's inclusion of student representatives at Board meetings, a
student from the south area will update the Board on activities there.

RECOMMENDATION:
None; for information only.

ADDITIONAL MATERIAL

Attached:

Yes

12127/01 /Im

I

O

No~ Available: Yes

O

No~

LINCOLN COUNTY SCHOOL DISTRICT
REGULAR BOARD MEETING AGENDA
10/8/13
ITEM:
TOPIC:

South Area Report

PREPARED BY:

Laurie Urquhart

WILL BE PRESENTED BY:
TYPE OF ITEM:

South Area Principals

Consent D Information ~

Discussion

D

Decision

D

DESCRIPTION OF AGENDA ITEM:
South area principals will update the Board regarding activities at the schools in that
area.

SUPERINTENDENT'S RECOMMENDATION:

None; for information only.

ADDITIONAL MATERIAL

6/14/06 /ku

Attached:

Yes

O

No~ Available: Yes

O

No

0

LINCOLN COUNTY SCHOOL DISTRICT
REGULAR BOARD MEETING AGENDA
October 8, 2013
ITEM:
TOPIC:

Financial Reports

PREPARED BY:

Laurie Urquhart

WILL BE PRESENTED BY:
TYPE OF ITEM:

Julie Baldwin

Consent D Information ~

Discussion

D

Decision

D

DESCRIPTION OF AGENDA ITEM:

The General Fund summary report, Bills and Claims, Special Revenue Fund Financial
Report, Capital Projects Funds, and the Investment Report as of September 30, 2013
will be distributed and discussed at the October 8, 2013 board meeting.

RECOMMENDATION:

None; for information only.

ADDITIONAL MATERIAL
BA-03
12127/01 /ku

Attached:

Yes

O

No~ Available: Yes~ No

0

LINCOLN COUNTY SCHOOL DISTRICT
· Board of Directors- Regular Session
Tuesday, September 10, 2013- 7:00 p.m.
Oceanlake Elementary School
Lincoln City, Oregon
Minutes
PRESIDING:

Ron Beck, Chairman

Present:

Ron Beck, Chairman; Liz Martin, Vice Chairman; Karen Bandley, Kelley Ellis,
Terri Woodd, Directors

Also Present:

Tom Rinearson, Superintendent; Laurie Urquhart, Secretary; approximately 60
members of the staff, media and patrons

Call to Ordel'.- Establishment of a Quorum

Chairman Beck convened the meeting and called the session to order at 7:00 p.m. with a quorum of five
board members present. He welcomed audience members to the meeting.
Consultant Report- Greg McKenzie

Greg McKenzie of Window to Leadership LLC reported he met with the Board during the summer on
planning and a possible superintendent search. He also met the afternoon of the board meeting with two
board members and other district staff to begin planning the superintendent search. He presented a
proposed search calendar which will serve as a road map of the process. The calendar lists the job being
posted in mid-December and closing January 31, 2014, with screening committee activities, interviews,
"meet and greets" to follow. The hope is to select a new superintendent in March, 2014. The calendar is
a framework that may be adjusted.
Community and staff meetings will be scheduled between October 8-10, 2013 to gather input on desired
qualities and qualifications of a new superintendent. "We will ask what is going well, what you are
looking for, etc. during these meetings." An online survey will be available as well for those unable to
attend the meetings.
He explained that job postings for superintendent vacancies are no longer posted in newspapers, but
online using a variety of listings. For this search, he will post regionally with some national postings.
Mr. McKenzie noted the Board should take action on several items that evening: declaring the
Superintendent position vacant, approving a contract for professional services for the search along with
the proposed search calendar, and approving an advertising/posting budget.
Declaration of Vacancy- Superintendent, Lincoln County School District

Motion 13/14-11

On motion of Director Ellis, seconded by Director Martin, the Board unanimously declared a vacancy in
the position of Superintendent of Lincoln County School District, effective July 1, 2014.
Board Minutes 9/10/13
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Approval of Contract, Superintendent Search and Search Calendar

Motion 13/14-12

On motion of Director Martin, seconded by Director Woodd, the Board unanimously approved the
contract between Window to Leadership LLC/Greg McKenzie and LCSD for professional services
related to a superintendent search, as well as the Search Calendar presented 9/10/13.
Approval of Advertising/Posting Budget Superintendent Search

Motion 2013/14-13

On motion of Director Bandley, seconded by Director Woodd, the Board unanimously approved the
advertising/posting budget for the superintendent search, not to exceed $2,000.
Communications

Lincoln City resident and KBCH radio representative Roger Robertson welcomed the Board to Lincoln
City, and noted "the Superintendent you have is just fine." He reported the "stuff a bus" event was held
in late August for the 14th consecutive year, and said nearly $14,000 in school supplies, clothing and
cash was raised in the school supply drive. In addition, Nike donated about $4,000 worth of shoes. He
thanked the Tanger Outlet, Mid Columbia and others for their help with the event.
Otis resident and retired teacher/coach Jack Wilkinson expressed his support of educators and his hope
for the school district to continue in a positive direction.
Dan Kauffman of Lincoln City noted the right of free speech enjoyed by people in this country, and
reminded the Board of his membership in the North Lincoln Coalition for a Better Future. He asked
about the Board's conversations with a local newspaper; Chairman Beck responded that he had
conversations with the editorial board to correct an error.
Taft 7-12 teacher Barton Howe expressed his suppo1t of former principal Scott Reed and the need to
stand up to the "small group of bullies that has been attacking" school board meetings. He gave kudos
to Chairman Beck for his stand in support of Mr. Reed. Director Kelley Ellis explained that the Board
Chair is the designated spokesman for the entire Board.
Several others addressed the Board in support of Mr. Reed, including Reyla Zumhofe, Mindy Hall,
student Goldie Miller, Tim Hinton, Tom Miller, Jason Miller, Rebecca Dressler and Bo Walsh.
North Area Report

Taft Elementary Principal Chris Sullivan reported the school year started very well, with several new
staff members in place. A back-to-school event is planned for September 19.
Oceanlake Elementary Principal Rilke Klingsporn expressed her excitement for the new school year and
beautiful building. She noted Kindergarten classes started September 9th and said an open house was
held August 29 th .
Taft 7-12 Principal Majalise Tolan introduced new Assistant Principals Nick Lupo and Kelly Hart, and
said the year has started well. She invited Board members to visit, and thanked them for all they do.

Board Minutes 9/10/13

Page 2 of4

Financial Report

Business Manager Julie Baldwin presented financial reports as of August 31, 2013. She noted
expenditures are normal and customary for this time of year. Interest rates remain static.
Bond projects are on target. "With the information that we have now, we expect that all identified work
to be completed with bond funds will be done," said Baldwin.
Superintendent's Report

Superintendent Rinearson recognized the Waldport Lions Club for their donation of $1,000 to Waldport
High School. The funds will be used in the positive referral program which rewards students with $5
certificates to local businesses.
The Superintendent reported that Oregon State Police volunteers are partnering with the District to
provide periodic patrols at schools in Lincoln City, Newport and Waldport. The goal is to provide a
visible presence near schools and to promote a safe school climate.
Mr. Rinearson recognized the Homeless Education and Literacy Program (H.E.L.P.) for holding back to
school events in Lincoln City and Newport. Approximately 450 students were helped between the two
events; they received school supplies, hygiene items, closing and information on local resources.
The Superintendent reminded the Board of the Waldport High open house/dedication scheduled for
1h
September 18 at 6:00 p.m. He reported the opening of school went well; enrollment numbers are in
flux and will be shared in the coming weeks when they are more firm.
Approval of the Consent Calendar

Motion 13/14-14

On motion of Director Bandley, seconded by Director Woodd, the Board unanimously approved
Consent Calendar items, including:
•Minutes, 8/13/13 Regular Session;
•Minutes, 8/26/13 Special Session;
•Regular Personnel Items and addendum;
•Temporary Contracts for Operations Administrator and Data Coordinator;
• 13/14 Board Goals.
Approval of Syllabus, Advanced Physics

Motion 13/14-15

On motion of Director Ellis, seconded by Director Martin, the Board approved a syllabus for the
"Advanced Physics" course as listed in the September 10, 2013 board folder. The course was developed
by Taft 7-12 with help from NHS teacher Brian Hanna. It was originally planned to be offered at the
community college, but those plans were not realized.
Grading/Co-curricular Eligibility

Newport High Principal Jon Zagel and Athletic Director Wayne Spencer shared information regarding
the new student evaluation model (grading) and how it interfaces with the current co-curricular
Board Minutes 9/10/13
PageJo/4

eligibility requirements. They reported that a "D" grade will no longer count toward a student's grade
point average, which will skew the average.
Superintendent Rinearson noted a recommendation will be shared when it is available, and said "we
want to be fair to kids."
Discussion on Policies JOA, JOB, IGBAB/JO-AR, IGBAB/JO-AR, IGBAG-AR, IGBAJ-AR

Special Education Administrator Susan Van Liew presented several policies and administrative rules for
the Board's discussion:
-Policy JOA, Directory Information;
-Policy JOB, Personally Identifiable Information;
-IGBAB/JO-AR, Education Records/Records of Students with Disabilities Management;
-JO/IGBAB-AR, Education Records/Records of Students with Disabilities Management;
-IGBAG-AR, Special Education- Procedural Safeguards;
-IGBAJ-AR, Special Education- Free Appropriate Public Education (FAPE).
Ms. Van Liew reported the main reason for the revisions to the policies and administrative rules is a
change in the Family Educational Rights and Privacy Act (FERPA) federal law. Disclosure of student
records is now allowed to be shared with child welfare services without parental permission, under
certain circumstances.
The policies and administrative rules will return for the Board's consideration at the next meeting.
Update on Facilities

Director of Support Services Rich Belloni briefly updated the Board on facilities projects, first by
reporting that all schools opened on time. "We have a long list of little things to do," said Belloni. The
boiler at NIS is in the process of being installed. The new high school in Waldport opened four months
earlier than originally planned.
Chairman Beck gave kudos to Mr. Belloni, Darla Zagel, Kyle Luther and their team for their stellar
work in overseeing all of the bond projects work.
The meeting was adjourned at 8:33 p.m.

Superintendent

Board Minutes 9/10/13
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Chairman

LINCOLN COUNTY SCHOOL DISTRICT
REGULAR BOARD MEETING AGENDA
10/8/13
ITEM:
TOPIC:

Suspension of Policy IGD, Lincoln County Activities Association

PREPARED BY:

Laurie Urquhart

WILL BE PRESENTED BY:
TYPE OF ITEM:

Joe Novello

Consent i;gJ Information D

Discussion

D

Decision

D

DESCRIPTION OF AGENDA ITEM:

At the September board meeting, a discussion occurred regarding moving academic
eligibility for co-curricular activities to the OSAA standard (enrolled in and passing five
classes). After speaking with principals, we would like to do this for one year. This
means we would suspend, for one year, parts of Policy IGD, Lincoln County Activities
Association.
Paragraph lb, le, and Paragraphs 2 and 3 will be suspended until June 30, 2014 (shown
with highlights on the attached policy).

SUPERINTENDENT'S RECOMMENDATION:

The Superintendent recommends the Board suspend portions of Policy IGD, Lincoln
County Activities Association as noted above through June 30, 2014 .

.

ADDITIONAL MATERIAL

Attached:

Yes i;gJ No

6/14/06 lku

J

O

Available: Yes i;gJ No

0

Lincoln County School District

Code: IGD
Adopted: 7/12/11
Revised:

I 0/8/13

Lincoln County Activities Association
The Board authorizes the establishment and maintenance of the Lincoln County Activities Association for
the purpose of providing quality co-cutTicular activities to students. The superintendent or designee shall
be responsible for the administration of the Association and shall establish appropriate administrative
regulations for can-ying out its functions, however the Board retains jurisdiction over the establishment of
student eligibility requirements.
Eligibility Requirements

1. A high school student who is eligible to participate in extra-cutTicular activities is one who is:
a. enrolled in school, attending regularly and taking subjects equivalent to at least six credits
of work, whoduring the imtnediately precedin,g gradingperiodwas. en,rolled in.school.
p, .J€fehdJn~reg\ll~rlic1!1.1J9Jl~S~.itJg~~~Je.ff$ e.qllt,'!ll/;µttci1at1.e,m,t·~iti(p)erea1ts.oj;'\1/0fk·or
~t\);(le~ts.Witl;i.tQJgfeuits·[QT:gtqJe.frn'u§tilil/q(l}0atfend•clas§.es1'~gµlat,lyiitrtc:I;t,ep'iissing·at•l.east
P•~!~s~es,i
Ci !1\iial;fr1ah1ip)f~W::o·&l'A·~!tl\igli,~etne~1et':or'rifaiJaEfoteilffi··p);ogfesrgf(ldliig'•p~rfod.

~, 1~mY.$tlra:?inf~Wq.i'.~9~1¥'.9&.1fm9i?:~~~l)_:2r:~t~~m~g1Jc1eit~5Jfinf g\•~c11ng r~i'10(1~1J1Jefu~iH
l~~,i'~lpl~(<)'pij0,Jp~fe!i~•§2~t~ij1~~f2i\a:mirr!fu~111.p~rigd1.~fi¾'§%~til<~(~ft{r£2mPietin$.the·t)Yo
M'.~~k:.itfi;,\igipilizy;iixtiQc.l,a;§tjlcl¢,:O:tbgoojp.es.e!igibJe,\ghenth~y pan}d.enionst~ate.they.meet
~\igibiiflYi:'r~ciRir(me:r:i:tS:i
i,:m~~4~~t.s8}¥~~lr~H~~~~,c\[e;~ijl}fig1sr~~~Imf:2r:~<i,~q~"li~1i~~lii0~r;~.:q~i'~\rwiietnest.f!r .otfegull:(r
ifjf~!'int prQgre:l§,!ltliclirrgrpe,rigdts!J.iJ.U:Jiartiti:rat~ih l:(pf.CJgt@of M~istaj)o~,
The Superintendent will develop administrative regulations, including a process of appeal, to implement
the intent of this policy.
END OF POLICY
Legal Reference(s):
ORS332.107
ORS 339.240
ORS 339.250
OAR 581-021-0050 to -0075
OAR 581·022-1680
Hazelwood School District v. Kohlmeier, 484 U.S. 260 (1988).
Bethel School District No. 403 v. Fraser, 478 U.S. 675 (1986).
Havercamp v. Unified School District No. 380, 689 F Supp. 1055 (D. Kan. 1986); affd, _F.2d_ (10th Cir. 1987).
Westside Community Board of Education v. Mergens, 496 U.S. 226 (1990).
Equal Access Act, 20 U.S.C. Sections 4071-4074.
Title IX of the Education Amendments of 1972, 20 U.S.C. Sections 1681-1683; 34 CFR Pmt I 06 (2000).
Cross Reference(s): LCAA Handbook
1-1
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LINCOLN COUNTY SCHOOL DISTRICT
REGULAR BOARD MEETING AGENDA
October 8, 2013
ITEM:
TOPIC:

Personnel Action

PREPARED BY:

Jennie Scarborough- Human Resources

WILL BE PRESENTED BY:
TYPE OF ITEM:

Chelsi Sholty, HR Director

Consent [g] Information D

Discussion

D

Decision

D

DESCRIPTION OF AGENDA ITEM:
Regular personnel action requiring Board approval.

SUPERINTENDENT'S RECOMMENDATION:
The Superintendent recommends the Board approve the attached personnel items.

ADDITIONAL MATERIAL

Attached:

Yes [gj No

6//4/06 fku

/1\

O

Available: Yes

O

No [gj

Board Agenda -

October 8, 2013 -

Personnel Action

New Temporary Licensed Hire(s):
th

Cody Rosenthal

5 Grade Teacher/Newport Intermediate

Shaun Templeton

PE Teacher (.5 FTE)/Sam Case

Heidi Rogers

Title & Reading (.5 FTE)/Newport Intermediate

Colleen Stover

School Psychologist (.5 FTE)/South Area

New Classified Hire(s):
st

Sarah Sparks

21 Century Learning Center Site Coordinator/Newport Intermediate

Juliann Johnson

21 Century Learning Center Site Coordinator/Siletz Valley Schools

Teri Kimberling

21 Century Learning Center Site Coordinator/Taft Elementary

Leah Feinberg

Title Teaching Assistant/Sam Case

Shelly Dockins

Title Teaching Assistant/Sam Case

Lark Moon

Special Ed Teaching Assistant/Waldport High

Susan Licon

Child Care Provider TA/Newport High

Megan Miller-Morgan

21 Century Learning Center Site Coordinator/Toledo Elementary

Michael Stover

Special Ed Teaching Assistant/Taft 7-12

st

st

st

New Coach(es):
Thomas Nelson

Assistant Middle School Football/Taft 7-12

Andrew Becerra

Assistant Boys Soccer/Newport High

Nicole James

Assistant Girls Soccer/Taft 7-12

1/

Resignation(s):
Judy Imbler

RachelVanderthorne

Kathi Downing

Janice Mccardell

Cindy Grover

Title Teaching Assistant

Resignation

Sam Case

3/19/2008 - 3/6/2013

Supervision Aide

Resignation

Crestview Heights

2/1/2012 - 9/3/2013

TAG Teacher

Retirement

Newport High

10/1/1996 -11/22/2013

Health Assistant/Info & Records Clerk Ill

Resignation

Taft 7-12

11/17/2010 - 10/8/2013

Special Ed Teaching Assistant

Deceased

Sam Case

11/4/2010- 9/30/2013

IJ'a_

LINCOLN COUNTY SCHOOL DISTRICT
REGULAR BOARD MEETING AGENDA
October 8, 2013
ITEM:
TOPIC:

Revised Policies and Administrative Rules

PREPARED BY:

Sheila Hagan

WILL BE PRESENTED BY:
TYPE OF ITEM:

Susan Van Liew, Special Education Administrator

Consent [:g] Information

O

Discussion

O

Decision

0

DESCRIPTION OF AGENDA ITEM:
Oregon School Boards Association (OSBA) has revised Policies JOA and JOB, and
Administrative Rules (ARs) for IGBAB/JO-AR and JO/IGBAB-AR. There have been
amendments to the Family Educational Rights and Privacy Act (FERPA) to allow the
disclosure of student records without parental consent: (I) to a case worker or other
representative of a State or local child welfare agency or tribal organization, when the
organization is legally responsible for the care and protection of a student; and (2) for
judicial order or subpoena when the parent is party to a court proceeding involving child
abuse and neglect or dependency issues. The ARs are part of the special education
assurances, therefore must be Board adopted. Added text is highlighted.

OSBA has revised Administrative Rules IGBAG-AR and IGBAJ-AR because the State
Board of Education revised the Oregon Administrative Rules to implement recent
federal changes in the Individuals with Disabilities Education Act (IDEA) regarding the
need to notify parents and obtain consent to use their public or private insurance to
support special education and related services. Text to be deleted has the font with the
strikethrough. Added text is highlighted.
SUPERINTENDENT'S RECOMMENDATION:

The Superintendent recommends the Board approve the following policies and/or
administrative rules: JOA, Directory Information; JOB, Personally Identifiable
Information; IGBAB/JO-AR, Education Records/Records of Students with Disabilities
Management; JO/IGBAB-AR, Education Records/Records of Students with Disabilities
Management; IGBAG-AR, Special Education- Procedural Safeguards; and IGBAJ-AR,
Special Education- Free Appropriate Public Education (FAPE).
ADDITIONAL MATERIAL

Attached:

Yes [:g] No

6/14/06 /ku

/L

O

Available: Yes

O

No

0

Lincoln County School District
II

II

Code: JOA
Adopted: 6/10/08
Revised: I 0/8/13

Directory Information**
Directory information means those items of personally identifiable information contained in a student
education record which is not generally considered harmful or an invasion of privacy if released. The
following categories are designated as directory information. The following directory information may be
released to the public through appropriate procedures:

1.

Student's name;

2.

Student's address;

3.

Student's telephone listing;

4.

Student's electronic address;

5.

Student's photograph;

6.

Date and place of birth;

7.

Major field of study;

8.

Participation in officially recognized sports and activities;

9.

Weight and height of athletic team members;

10.

Dates of attendance;

11.

Degrees or awards received;

12.

Most recent previous school or program attended.

Public Notice

The district will give armual public notice to parents of students in attendance and students 18 years of age
or emancipated. The notice shall identify the types of information considered to be directory information,
the district's option to release such information and the requirement that the district must, by law, release
secondary students' names, addresses and telephone numbers to military recruiters and/or institutions of
higher education, unless parents or eligible students request the district withhold this information. Such
notice will be given prior to release of directory information.
Directory Information** - JOA
1-2

/3

Exclusions
Exclusions from any or all directory categories named as directory information or release of information to
military recruiters and/or institutions of higher education must be submitted in writing to the principal by
the parent, student 18 years of age or emancipated student within 15 days of annual public notice. A
parent student 18 years of age oran emancipated student, maynot opt outof directory information to
prevent the.districtfrQm.disclosing or requiring a student to disclose their name or .from requiring a student
to disclqse a student ID card or l:Jadge that exhibits information that has be.en properly designated directory
i11formation by the district in this policy.

or

Directory i11formation shall be released only with administrative direction.
Directory information considered by the district to be detrimental will not be released.
Information will not be given over the telephone except in health and safety emergencies.
At no point will a student's Social Security Number or student identification number be considered
directory information.
END OF POLICY

Legal Reference(s):
ORS
ORS
ORS
ORS
ORS
ORS

30.864
107.154
326.565
326.575
336.187
339.2e0

OAR 581-021-0220 to-0430
OAR 581-022-1660

Individuals with Disabilities Education Act (IDEA), 20 U.S.C. §§ 1400 - 1427 (2006).
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2006 201 l); Family Educational Rights and Privacy,
34 C.F.R. Part 99 (200& 20U).
No Child Left Behind Act of 200 I, 20 U.S.C. § 7908 (2006).

Directory Information** - JOA
2-2
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Lincoln County School District

Code: JOB
Adopted: 6/10/08
Revised: 10/8/13

II

Personally Identifiable Information**
Personally identifiable information includes, but is not limited to:
I.

Student's name, if excluded from directory information, as requested by the student/parent in
writing;

2.

Name of the student's parent(s) or other family member;

3.

Address of the student or student's family, if excluded from directory information, as requested by
the student/parent in writing;

4.

Personal identifier such as the student's social security number or student ID number otbiometric
rec6fcl;

5.

A list of personal characteristics that would make the student's identity easily traceable such as
student'$ date 6f birth, plhce ofbirth and mother's maH:len n.une;

6.

Other infmmation alone orin combination that would make the student's identity easily traceable;

7.

Otheflnfoymationre<lµestec! by 11 persorivvho the <iistrictreasonably believes knows the identity of
the studenno whom the-ec!Ucational recorifrelates.

Prior Consent to Release

Personally identifiable information will not be released without prior signed and dated consent of the
parent, student 18 years of age or older or emancipated.
Notice of and/or request for release of personally identifiable information shall specify the records to be
disclosed, the purpose of disclosure and the identification of person(s) to whom the disclosure is to be
made. Upon request of the parent or eligible student, the district will provide a copy of the disclosed
record.
Exceptions to Prior Consent

The district may disclose personally identifiable information without prior consent under the following
conditions:
1.

To personnel within the district who have legitimate educational interests;

2.

To personnel of an education service district or state regional program where the student is enrolled
or is receiving services;

Personally Identifiable Information** - JOB
1-2

;{

3.

To personnel of another school, another district, state regional program or institution of
postsecondary education where the student seeks or intends to enroll;

4;

To.l\litl:iqt12,e~r~prese1ltatife,s.incowiectf6rt ~ithaKaµtlit•or eyal11ation•9ffederal•.or.state•supported
enfoic,:eqientof,. 9i;9omplian,ce withJederal .• ,-;tate.~uppotied .education
.edU:cati9npi:9grmns.9f
programs ottheenforcemetit ofor·compliance·withfec!eral or state.regulations;

5.

To personnel determining a financial aid request for the student;

6.

To personnel conducting studies for or on behalf of the district;

7.

To personnel in accrediting organizations fulfilling accrediting functions;

8.

To comply with a judicial order or lawfully issued subpoena;

9.

For health or safety emergency;

I0.

By request of a parent of a student who is not 18 years of age;

11.

By request of a student who is 18 years of age or older or emancipated;

12.

Because information has been identified as "directory infotmation;"

13.

To the courts when legal action is initiated;

14.

To a court and state and local juvenile justice agencies.;

15.

A JU:di()ialqiderpr.lJ1wf1Jlly isS1Jed st1bp9enciwhen• the pareritis. a. j)arty·to a court proceeding
involving child abuse a11c( neglect or dependancy matters;

16.

To a caseworker or other .representative ofa state orlocal child welfare agency or.tribal organization
thatare legally responsible for the .care. and .protection of the studentincluding educational stability
of cliildren in foster care.

m

J~e

END OF POLICY
Legal Reference(s):
ORS 30.864
ORS 107.154
ORS 326.565
ORS 326.575
ORS 336.187
OAR 581·0 l 5•2000
OAR 58 l •021·0220 to •0430
OAR 581-022-1660
Individuals with Disabilities Education Act (IDEA), 20 U.S.C. §§ 1400 - 1427 (2006).
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (201 I).
Family Educational Rights and Privacy, 34 C.F.R. Part 99 (201 I).
Uninterrupted Scholars Act(USA), 2013 (P.L 112~278; Jari, 14, 2013), 20 U.S.C. § 1221.

Personally Identifiable Information** · JOB
2.2
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Lincoln County School District

Code: IGBAB/JO-AR
Adopted: 10/9/12
Revised: I 0/8/13

Education Records/Records of Students with Disabilities Management
1.

Student Education Record
Student education records are those records that are directly related to a student and maintained by
the district, or by a party acting for the district; however, this does not include the following:
a.

b.
c.

d.

Records of instructional, supervisory and administrative personnel and educational personnel
ancillary to those persons that are kept in the sole possession of the maker of the record, used
only as a personal memory aid, and are not accessible or revealed to any other person except a
temporary substitute for the maker of the record;
Records of the law enforcement unit of the district subject to the provisions of Oregon
Administrative Rule (OAR) 581-021-0225;
Records relating to an individual who is employed by the district, that are made and
maintained in the normal course of business, that relate exclusively to the individual in that
individual's capacity as an employee and that are not available for use for any other purpose.
Records relating to an individual in attendance at the district who is employed as a result of
his/her status as a student, are education records and are not excepted under this section;
Records on a student who is 18 years of age or older, or is attending an institution of
postsecondary education, that are:
(1)

(2)
(3)

e.
f.

Made or maintained by a physician, psychiatrist, psychologist or other recognized
professional or paraprofessional acting in his/her professional capacity or assisting in a
paraprofessional capacity;
Made, maintained or used only in connection with treatment of the student; and
Disclosed only to individuals providing the treatment. For purposes of this definition,
"treatment" does not include remedial educational activities or activities that are part of
the program of instruction at the district.

Records that only contain information relating to activities in which an individual engaged
after he/she is no longer a student at the district;
Medical or nursing records which are made or maintained separately and solely by a licensed
health-care professional who is not employed by the district, and which are not used for
education purposes or planning.

The district shall keep and maintain a permanent record on each student which includes the:
a.
b.
c.
d.
e.

Name and address of educational agency or institution;
Full legal name of the student;
Student birth date and place of birth;
Names of parents;
Date of entry in school;
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f.
g.
h.
1.

J.

k.
I.

Name of school previously attended;
Courses of study and marks received;
Data documenting a student's progress toward achievement of state standards and must
include a student's Oregon State Assessment results;
Credits earned;
Attendance;
Date of withdrawal from school; and
Such additional information as the district may prescribe.

The district may also request the social security number of the student and will include the social
security number on the permanent record only if the eligible student or parent complies with the
request. The request shall include notification to the eligible student or the student's parent(s) that
the provision of the social security number is voluntary and notification of the purpose for which the
social security number will be used.
The district shall retain permanent records in a minimum one-hour fire-safe place in the district, or
keep a duplicate copy of the permanent records in a safe depository in another district location.
2.

Confidentiality of Student' Rec:ords
'

a.
b.
c.
d.

3.

.

.),

:•:.,: 1 :i1.H·t11dio1,

''

'

The district shall keep confidential any record maintained on a student in accordance with
OAR 581-021-0220 tlirbugh 581-021-0430.
Each district shall protect the confidentiality of personally identifiable information at
collection, storage, disclosure and destruction stages.
Each district shall ideritify one official to assume responsibility for ensuring the confidentiality
of any personally identifiable information.
All persons collecting or using personally identifiable information shall receive training or
instruction on state policies and procedures.

Rights of Parents and Eligible Students
The district shall anriually notify parents and eligible stw:!eU:ts through the district student/parent
handbook or any other means that are reasonably likely to inform the parents or eligible students of
their rights. This notification shall state that the parent(s) or eligible student has a right to:
a.
b.
c.

d.

e.

Inspect and review the student's education records;
Request the amendment of the student's education records to ensure that they are not
inaccurate, misleading or otherwise in violation of the student's privacy or other rights;
Consent to disclosures of personally identifiable information contained in the student's
education records, except to the extent that the applicable state or federal law authorizes
disclosure without consent;
Pursuant to OAR 581-021-0410, file with the Family Policy Compliance Office, United States
Department of Education a complaint under 34 C.F.R. § 99.64 concerning alleged failures by
the district to comply with the requirements of federal law; and
Obtain a copy of the district policy with regard to student education records.
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The notification shall also inform parents or eligible students that the district forwards education ·
records requested under OAR 581-021-0255. The notification shall also indicate where copies of the
district policy are located and how copies may be obtained.
If the eligible student or the student's parent(s) has a primary or home language other than English,
or has a disability, the district shall provide effective notice.

These rights shall be given to either parent unless the district has been provided with specific written
evidence that there is a court order, state statute or legally binding document relating to such matters
as divorce, separation or custody that specifically revokes these rights.
When a student becomes an eligible student, which is defined as a student who has reached 18 years
of age or is attending only an institution of postsecondary education and is not enrolled in a
secondary school, the rights accorded to, and the consent required of, the parents transfer from the
parents to the student. Nothing; prevents the district from giving students rights in addition to those
given to parents.
4.

Parent's or Eligible Student's Right to Inspect and Review
The district shall permit an eligible student or student's parent(s) or a representative of a parent or
eligible student, if authorized in writing by the eligible student or student's parent(s), to inspect and
review the education records of the student, unless the education records of a student contain
information on more than one student. In that case the eligible student or student's parent(s) may
inspect, review or be informed of only the specific information about the student.
The district shall comply with a request for access to records:
a.
b.

c.

Within a reasonable period of time and without' unnecessary delay;
For children with disabilities before any meeting regarding an individualized education
program (IEP), or any due process hearing, or any resolution session related to a due process
hearing;
In no case more than 45 days after it has received the request.

The district shall respond to reasonable requests for explanations and interpretations of the student's
education record.
The parent(s) or eligible student shall comply with the following procedure to inspect and review a
student's education record:
a.
b.

Provide a written, dated request to inspect a student's education record; and
State the specific reason for requesting the inspection.

The written request will be permanently added to the student's education record.
The district shall not destroy any education record ifthere is an outstanding request to inspect and
review the education record.
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While the district is not required to give an eligible student or student's parent(s) access to treatment
records under the definition of"education records" in OAR 581-021-0220(6)(b)(D), the eligible
student or student's parent(s) may, at his/her expense, have those records reviewed by a physician or
other appropriate professional of his/her choice.
If an eligible student or student's parent(s) so requests, the district shall give the eligible student or
student's parent(s) a copy of the student's education record. The district may recover a fee for
providing a copy of the record, but only for the actual costs of reproducing the record unless the
imposition of a fee effectively prevents a parent or eligible student from exercising the right to
inspect and review the student's educational records. The district may not charge a fee to search for
or to retrieve the education records of a student.

The district shall not provide the eligible student or student's parent(s) with a copy oftest protocols,
test questions and answers and other documents described in Oregon Revised Statutes (ORS)
192.501(4) unless authorized by federal law.
The district will maintain a list of the types and locations of education records maintained by the
district and the titles and addresses of officials responsible for the records.
Student education records will be maintained at the school building at which the student is in
attendance except for special education records which may be located at another designated location
within the district. The [administrator/principal or his/her designee) shall be the person responsible
for maintaining and releasing the education records.
5.

Release of Personally Identifiable Information
Personally identifiable information shall not be released without prior written consent of the eligible
student or student's parent(s) except in the following cases:
a.

The disclosure is to other school officials, including teachers, within the district who have a
legitimate educational interest.
As used in this section, "legitimate educational interest" means a district official employed by
the district as an administrator, supervisor, instructor or staff support member; a person serving
on a school board who needs to review an educational record in order to fulfill his or her
professional responsibilities, as delineated by their job description, contract or conditions of
employment. Contractors, consultants, volunteers or other parties to whom an agency or
institution has outsourced institutional services or functions may be considered a school
official provided that party performs an institutional service or function for which the district
would otherwise use employees, is under the direct control of the district with respect to the
use and maintenance of education records, and is subject to district policies concerning the
redisclosure of personally identifiable information.
The district shall maintain, for public inspection, a listing of the names and positions of
individuals within the district who have access to personally identifiable information with
respect to students with disabilities.

b.

The disclosure is to officials of another school within the district;,
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c.

The disclosure is to authorized representatives of:
[The U.S. Comptroller General, U.S. Attorney General, U.S. Secretary of Education or state
and local education authorities or the Oregon Secretary of State Audits Division] in connection
with an audit or evaluation of federal or state-supported education programs, or the
enforcement of or compliance with federal or state-suppo1ied education programs, or the
enforcement of or compliance with federal or state regulations.

d.

The disclosure is in connection with financial aid for which the student has applied or which
the student has received, if the information is necessary for such purposes as to:
(I)
(2)
(3)
(4)

Determine eligibility for the aid;
Determine the amount of the aid;
Determine the conditions for the aid; or
Enforce the terms and condition of the aid.

As used in this section "financial aid" means any payment of funds provided to an-individual
that is conditioned on the individual's attendance at an educational agency or institution.
e.

The disclosure is to organizations conducting studies for, or on behalf of, the district to:
(I)
(2)
(3)

Develop, validate or administer predictive tests;
Administer student aid programs; or
Improve instruction.

The district may disclose info1mation under this section only if disclosure is to an official
listed in paragraph (c) above and who enters into a written agreement with the district that:
(I)
(2)
(3)
(4)

Specifies the purpose, scope and duration of the study and the information to be
disclosed;
Limits the organization to using the personally identifiable information only for the
purpose of the study;
The study is conducted in a manner that does not permit personal identification of
parents or students by individuals other than representatives of the organization; and
The information is destroyed when no longer needed for the purposes for which the
study was conducted.

For purposes of this section, the term "organization" includes, but is not limited to, federal,
state and local agencies, and independent organizations.
f.

The district may disclose information under this section only if the disclosure is to an official
listed in paragraph (c) above who is conducting an audit related to the enforcement of or
compliance with federal or state legal requirements and who enters into a written agreement
with the district that:
(I)
(2)

Designates the individual or entity as an authorized representative;
Specifies the personally identifiable information being disclosed;
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(3)

(4)

(5)
(6)
(7)

Specifies the personally identifiable information being disclosed in the fmtherance of an
audit, evaluation or enforcement or compliance activity of the federal or state-supported
education programs;
Describes the activity with sufficient specificity to make clear it falls within the audit or
evaluation exception; this must include a description of how the personally identifiable
information will be used;
Requires infotmation to be destroyed when no longer needed for the purpose for which
the study was conducted;
·
Identifies the time period in which the personally identifiable information must be
destroyed; and
Establishes policies and procedures which are consistent with Family Education Rights
and Privacy Act (FERP A) and other federal and state confidentiality and privacy
provisions to insure the protection of the personally identifiable information from further
disclosure and unauthorized use.

g.
h.

The disclosure is to accrediting organizations to carry out their accrediting functions;
The disclosure is to comply with a judicial order or lawfully issued subpoena. The district
may disclose information under this section only if the district makes a reasonable effort to
notify the eligible student or student's parent(s) of the order or subpoena in advance of
compliance, unless an order or subpoena of a federal court or agency prohibits notification to
the parent(s) or student;
1,
The.discloslll'e\sto·.sofuply;wfth.ajudlcial ord¢rSor1awu}ly.issµeclsubpoepawhenthe.parent
is·ll party to· aci<>11rt moc;\!etljhgj11vol~irig. child abuse arid neglect ·of dependency matters;
J, '·The disclosure is to the parent(s) ofa dependent student, as defined in Section 152 of the
Internal Revenue Code of 1986;
k, · The disclosure is in connection with a health or safety emergency. The district shall disclose
personally identifiable information from an education record to law enforcement, child
protective services and health care professionals, and other appropriate parties in connection
with a health and safety emergency if knowledge of the information is necessary to protect the
health and safety of the student or other individuals. If the district determines that there is an
articulable and significant threat, the district will document the information available at that
time of determination and the rationale basis for the determination for the disclosure of the
information from the educational records.
In making a determination whether a disclosure may be made under the health or safety
emergency, the district may take into account the totality of the circumstances pe1taining to a
threat to the health or safety of a student or other individuals. As used in this section a "health
or safety emergency" includes, but is not limited to, law enforcement efforts to locate a child
who may be a victim of kidnap, abduction or custodial interference and law enforcement or
child protective services efforts to respond to a report of child abuse or neglect pursuant to
applicable state law, or other such reasons that the district may in good faith determine a health
or safety emergency;
L
The disclosure is information the district has designated as "directory information" (See Board
policy JOA- Directory Information);
m.
The disclosure is to the parent(s) of a student who is not an eligible student or to an eligible
student;
·
n. • The disclosure is to officials of another school, school system, institution of postsecondary
education, an education service district (ESD), state regional program or other educational
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o.

p.

6.

agency that has requested the records and in which the student seeks or intends to enroll or is
enrolled or in which the student receives services. The term "receives services" includes, but
is not limited to, an evaluation or reevaluation for purposes of determining whether a student
has a disability;
.;The disclosure is to the Board during an executive session pursuant to ORS 332.061.
The district will use reasonable methods to identify and authenticate the identity of the parents,
students, school officials, and any other parties to whom the district discloses personally
identifiable information from educational recordsc;
Thecffscfosu.re jfioa casfwofkero{othia'repreientati.ve,whphasthe. rlghtto.• access the
stucleµt'sc.ase.plan, o.fa state orJ9c~. chlldweifare ageµcy•ortribal organization that are
lega)ly resIJOnsible for the care andprQtectiowpf theistqdetjt, provided the personally
identifi(ib1e information will 11ot be disclosed µnless.allowed byl::iw,

Record-Keeping Requirements
The district shall maintain a record of each request for access to and each disclosure of personally
identifiable information from the education records of each student. Exceptions to the record
keeping requirements shall include the parent, eligible student, school official or his/her assistant
responsible for custody of the records and parties authorized by state and federal law for auditing
purposes. The district shall maintain the record with the education records of the student as long as
the records are maintained. For each request or disclosure the record must include:
a.
b.

The party or parties who have requested or received personally identifiable information from
the education records; and
The legitimate interests the pmties had in requesting or obtaining the information.

The following parties may inspect the record ofrequest for access and disclosure to a student's
personally identifiable information:
a.
b.
c.

7.

The parent( s) or eligible student;
The school official or his/her assistants who are responsible for the custody of the records;
Those parties authorized by state or federal law for purposes of auditing the record-keeping
procedures of the district.

Request for Amendment of Student's Education Record
If an eligible student or student's parent(s) believes the education records relating to the student
contain information that is inaccurate, misleading or in violation of the student's rights of privacy or
other rights, he/she may ask the building level principal where the record is maintained to amend the
record.

The principal shall decide, after consulting with the necessary staff, whether to amend the record as
requested within a reasonable time after the request to amend has been made.
The request to amend the student's education record shall become a peimanent part of the student's
education record.

Education Records/Records of Students with Disabilities Management - IGBAB/JO-AR
7-10

If the principal decides not to amend the record as requested, the eligible student or the student's
parent(s) shall be informed of the decision and of his/her right to appeal the decision by requesting a
hearing.
8.

Hearing Rights of Parents or Eligible Students

If the building level principal decides not to amend the education record of a student as requested by
the eligible student or the student's parent(s), the eligible student or student's parent(s) may request a
formal hearing for the purpose of challenging information in the education record as inaccurate,
misleading or in violation of the privacy or other rights of the student. The district shall appoint a
hearings officer to conduct the fmmal hearing requested by the eligible student or student's parent.
The hearing may be conducted by any individual, including an official of the district, who does not
have a direct interest in the butcome of the hearing. The hearings officer will establish a date, time
and location for the hearing; and· give the student's parent or eligible student notice of date, time and
location reasonably in advance of the hearing. The hearing will be held within [ I OJ working days of
receiving the written or verbal request for the hearing.
l

'.i:

The hearings officer will convene and preside over a hearing panel consisting of:
a.
b.
c.

The principal or his/her designee;
A member chosen by the eligible student or student's parent(s); and
A disinterested, qualified third party appointed by the superintendent.

The parent or eligible student may, at his/her own expense, be assisted or represented by one or more
individuals of his/her own choice, including an attorney. The hearing shall be private. Persons other
than the student, parent, witnesses and counsel shall not be admitted. The hearings officer shall
preside over the panel. The panel will hear evidence from the school staff and the eligible student or
student's parent(s) to determine the point(s) of disagreement concerning the records. Confidential
conversations between a licensed employee or district counselor and a student shall not be part of the
records hearing procedure. The eligible student or student's parent( s) has the right to insert written
comments or explanations into the record regarding the disputed material. Such inserts shall remain
in the education record as long as the education record or contested portion is maintained and exists.
The panel shall make a determination after hearing the evidence and make its recommendation in
writing within IO working days following the close of the hearing. The panel will make a
determination based solely on the evidence presented at the hearing and will include a summary of
the evidence and the reason for the decision. The findings of the panel shall be rendered in writing
not more than 10 working days following the close of the hearing and submitted to all parties.

If, as a result of the hearing, the panel decides that the information in the education record is not
inaccurate, misleading or otherwise in violation of the privacy or other rights of the student, it shall
inform the eligible student or the student's parent(s) of the right to place a statement in the record
commenting on the contested information in the record or stating why he/she disagrees with the
decision of the panel. If a statement is placed in an education record, the district will ensure that the
statement:
a.
Is maintained as part of the student's records as long as the record or contested portion is
maintained by the district; and
b.
Is disclosed by the district to any party to whom the student's records or the contested portion
are disclosed.
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If, as a result of the hearing, the panel decides that the information is inaccurate, misleading or
otherwise in violation of the privacy or other rights of the student, it shall:
a.
b.
9.

Amend the record accordingly; and
Inform the eligible student or the student's parent(s) of the amendment in writing.

Duties and Responsibilities When Requesting Education Records
The district shall, within 10 days of a student seeking initial enrollment in or services from the
district, notify the public or private school, ESD, institution, agency or detention facility or youth
care center in which the student was formerly enrolled, and shall request the student's education
records.

10.

Duties and Responsibilities When Transferring Education Records
The district shall transfer originals of all requested student education records, including any ESD
records, relating to the particular student to the new educational agency when a request to transfer
the education records is made to the district. The transfer shall be made no later than 10 days after
receipt of the request. For students in substitute care programs, the transfer must take place within
five days of a request. Readable copies of the following documents shall be retained:
a.
b.

The student's permanent records, for one year;
Such special education records as are necessary to document compliance with state and federal
audits, for five years after the end of the school year in which the original was created. In the
case of records documenting speech pathology and physical therapy services, until the student
reaches age 21 or 5 years after last seen, whichever is longer.

Note: Education records shall not be withheld for student fees, fines and charges if requested in
circumstances described in ORS 326.575 and applicable rules of the State Board of Education or
such records are requested for use in the appropriate placement of a student.
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Disclosure Statement
Required for use in collecting personally identifiable information
related to social security numbers.

On any form that requests the social security number (SSN), the following statement shall appear just
above the space for the SSN:
"Providing your social security number (SSN) is voluntary. If you provide it, the district will use
your SSN for record-keeping, research, and reporting purposes only. The district will not use your
SSN to make any decision directly affecting you or any other person. Your SSN will not be given to
the general public. If you choose not to provide your SSN, you will not be denied any rights as a
student. Please read the statement on the back of this fo1m that describes how your SSN will be
used. Providing your SSN means that you consent to the use of your SSN in the manner described."
On the back of the same form, or attached to it, the following statement shall appear:
"OAR 581-021-0250 (l)G) authorizes districts to ask you to provide your social security number
(SSN). The SSN will be used by the district for reporting, research and record keeping. Your SSN
will also be provided to the Oregon Department of Education. The Oregon Department of Education
gathers information about students and programs to meet state and federal statistical reporting
requirements. It also helps districts and the state research, plan and develop educational programs.
This information supports the evaluation of educational programs and student success in the
workplace."
The district and Oregon Department of Education may also match your SSN with records from other
agencies as follows:
The Oregon Department of Education uses information gathered from the Oregon Employment
Division to learn about education, training and job market trends. The information is also used for
planning, research and program improvement.
State and private universities, colleges, community colleges and vocational schools use the
information to find out how many students go on with their education and their level of success.
Other state agencies use the information to help state and local agencies plan educational and
training services to help Oregon citizens get the best jobs available.
Your SSN will be used only for statistical purposes as listed above. State and federal law protects the
privacy of your records.
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Lincoln County School District
II

II

Code: JO/IGBAB-AR
Adopted: I0/9/12
Revised: I0/8/13

Education Records/Records of Students with Disabilities Management
1.

Student Education Record
Student education records are those records that are directly related to a student and maintained by
the district, or by a party acting for the district; however, this does not include the following:
a.

b.
c.

d.

Records of instructional, supervisory and administrative personnel and educational personnel
ancillary to those persons that are kept in the sole possession of the maker of the record, used
only as a personal memory aid, and are not accessible or revealed to any other person except a
temporary substitute for the maker of the record;
Records of the law enforcement unit of the district subject to the provisions of Oregon
Administrative Rule (OAR) 581-021-0225;
Records relating to an individual who is employed by the district, that are made and
maintained in the normal course of business, that relate exclusively to the individual in that
individual's capacity as an employee and that are not available for use for any other purpose.
Records relating to an individual in attendance at the district who is employed as a result of
his/her status as a student, are education records and are not excepted under this section;
Records on a student who is 18 years of age or older, or is attending an institution of
postsecondary education, that are:
(1)

(2)
(3)

e.
f.

Made or maintained by a physician, psychiatrist, psychologist or other recognized
professional or paraprofessional acting in his/her professional capacity or assisting in a
paraprofessional capacity;
Made, maintained or used only in connection with treatment of the student; and
Disclosed only to individuals providing the treatment. For purposes of this definition,
"treatment" does not include remedial educational activities or activities that are part of
the program of instruction at the district.

Records that only contain information relating to activities in which an individual engaged
after he/she is no longer a student at the district;
Medical or nursing records which are made or maintained separately and solely by a licensed
health-care professional who is not employed by the district, and which are not used for
education purposes or planning.

The district shall keep and maintain a permanent record on each student which includes the:
a.
b.
c.
d.

Name and address of educational agency or institution;
Full legal name of the student;
Student birth date and place of birth;
Names of parents;
Education Records/Records of Students with Disabilities Management - JO/IGBAB-AR
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e.
f.
g.
h.
1.

j.
k.

I.

Date of entry in school;
Name of school previously attended;
Courses of study and marks received;
Data documenting a student's progress toward achievement of state standards and must
include a student's Oregon State Assessment results;
Credits earned;
Attendance;
Date of withdrawal from school; and
Such additional information as the district may prescribe.

The district may also request the social security number of the student and will include the social
security number on the permanent record only if the eligible student or parent complies with the
request. The request shall iriclude notification to the eligible student or the student's parent(s) that
the provision of the social security number is voluntary and notification of the purpose for which the
social security number will be used.
The district shall retain permanent records in a minimum one-hour fire-safe place in the district, or
keep a duplicate copy of the permanent records in a safe depository in another district location.
2.

Confidentiality of Student Records
a.
b.
c.
d.

3.

The district shall keep confidential any record maintained on a student in accordance with
OAR 581-021-0220 through 581-021-0430.
Each district shall prot,ect the confidentiality of personally identifiable information at
collection, storage, dis~losure and destruction stages.
Each district shall identify one official to assume responsibility for ensuring the confidentiality
of any personally identifiable information.
All persons collecting or using personally identifiable information shall receive training or
instruction on state policies and procedures.
·

Rights of Parents and Eligible Students
The district shall annually notify parents and eligible students through the district student/parent
handbook or any other means that are reasonably likely to inform the parents or eligible students of
their rights. This notification shall state that the parent(s) or eligible student has a right to:
a.
b.
c.

d.

e.

Inspect and review the student's education records;
Request the amendment of the student's education records to ensure that they are not
inaccurate, misleading or otherwise in violation of the student's privacy or other rights;
Consent to disclosures of personally identifiable information contained in the student's
education records, except to the extent that the applicable state or federal law authorizes
disclosure without consent;
Pursuant to OAR 581-021-0410, file with the Family Policy Compliance Office, United States
Department of Education a complaint under 34 C.F.R. § 99.64 concerning alleged failures by
the district to comply with the requirements of federal law; and
Obtain a copy of the district policy with regard to student education records.
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The notification shall also infonn parents or eligible students that the district forwards education
records requested under OAR 581-021-0255. The notification shall also indicate where copies of the
district policy are located and how copies may be obtained.
If the eligible student or the student's parent(s) has a primary or home language other than English,
or has a disability, the district shall provide effective notice.

These rights shall be given to either parent unless the district has been provided with specific written
evidence that there is a comi order, state statute or legally binding document relating to such matters
as divorce, separation or custody that specifically revokes these rights.
When a student becomes an eligible student, which is defined as a student who has reached 18 years
of age or is attending only an 'institution of postsecondary education and is not enrolled in a
secondary school, the rights iacc6rded to, and the consent required of, the parents transfer from the
parents to the student. Notliihg prevents the district from giving students rights in addition to those
given to parents.
4.

Parent's or Eligible Student's Right to Inspect and Review
The district shall permit an eligible student or student's parent(s) or a representative of a parent or
eligible student, if authorized in writing by the eligible student or student's parent(s), to inspect and
review the education records of the student, unless the education records of a student contain
information on more than one student. In that case the eligible student or student's parent(s) may
inspect, review or be infonned of only the specific info1mation about the student.
The district shall comply with a request for access to records:
a.
b.

c.

Within a reasonable period of time and without unnecessary delay;
For children with disabilities before any meeting regarding an individualized education
program (IEP), or any due process hearing, or any resolution session related to a due process
hearing;
In no case more than 45 days after it has received the request.

The district shall respond to reasonable requests for explanations and interpretations of the student's
education record.
The parent(s) or eligible student shall comply with the following procedure to inspect and review a
student's education record:
a.
b.

Provide a written, dated request to inspect a student's education record; and
State the specific reason for requesting the inspection.

The written request will be permanently added to the student's education record.
The district shall not destroy any education record if there is an outstanding request to inspect and
review the education record.
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While the district is not required to give an eligible student or student's parent(s) access to treatment
records under the definition of"education records" in OAR 581-021-0220(6)(b)(D), the eligible
student or student's parent(s) may, at his/her expense, have those records reviewed by a physician or
other appropriate professional of his/her choice.
If an eligible student or student's parent(s) so requests, the district shall give the eligible student or
student's parent(s) a copy of the student's education record. The district may recover a fee for
providing a copy of the record, but only for the actual costs of reproducing the record unless the
imposition of a fee effectively prevents a parent or eligible student from exercising the right to
inspect and review the student's educational records. The district may not charge a fee to search for
or to retrieve the education records of a student.

The district shall not provide the eligible student or student's parent(s) with a copy of test protocols,
test questions and answers and other documents described in Oregon Revised Statutes (ORS)
192.501(4) unless authorized by federal law.
The district will maintain a list of the types and locations of education records maintained by the
district and the titles and addresses of officials responsible for the records.
Student education records will be maintained at the school building at which the student is in
attendance except for special education records which may be located at another designated location
within the district. The [administrator/principal or his/her designee] shall be the person responsible
for maintaining and releasing the education records.
5.

Release of Personally Identifiable Information
Personally identifiable information shall not be released without prior written consent of the eligible
student or student's parent(s) except in the following cases:
a.

The disclosure is to other school officials, including teachers, within the district who have a
legitimate educational interest.
As used in this section, "legitimate educational interest" means a district official employed by
the district as an administrator, supervisor, instructor or staff supp01t member; a person serving
on a school board who needs to review an educational record in order to fulfill his or her
professional responsibilities, as delineated by their job description, contract or conditions of
employment. Contractors, consultants, volunteers or other parties to whom an agency or
institution has outsourced institutional services or functions may be considered a school
official provided that party performs an institutional service or function for which the district
would otherwise use employees, is under the direct control of the district with respect to the
use and maintenance of education records, and is subject to district policies concerning the
redisclosure of personally identifiable infonnation.
The district shall maintain, for public inspection, a listing of the names and positions of
individuals within the district who have access to personally identifiable information with
respect to students with disabilities.

b.

The disclosure is to officials of another school within the district;
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c.

The disclosure is to authorized representatives of:
[The U.S. Comptroller General, U.S. Attorney General, U.S. Secretary of Education or state
and local education authorities or the Oregon Secretary of State Audits Division] in connection
with an audit or evaluation of federal or state-supported education programs, or the
enforcement of or compliance with federal or state-supported education programs, or the
enforcement of or compliance with federal or state regulations.

d.

The disclosure is in connection with financial aid for which the student has applied or which
the student has received, if the information is necessary for such purposes as to:
(1)
(2)
(3)
(4)

Determine eligibility for the aid;
Determine the aili.61.iht of the aid;
Determine the conditions for the aid; or
Enforce the terms iirtd condition of the aid.

As used in this sectioh'''firiancial aid" means any payment of funds provided to an individual
that is conditioned on'the·individual's attendance at an educational agency or institution.
e.

The disclosure is to organizations conducting studies for, or on behalf of, the district to:
(I)
(2)
(3)

Develop, validate or administer predictive tests;
Administer student aid programs; or
Improve instruction.

The district may disclose information under this section only if disclosure is to an official
listed in paragraph (c) above and who enters into a written agreement with the district that:
(1)
(2)
(3)
(4)

Specifies the pui'pose, scope and duration of the study and the information to be
disclosed;
Limits the organization to using the personally identifiable information only for the
purpose of the study;
The study is conducted in a manner that does not permit personal identification of
parents or students by individuals other than representatives of the organization; and
The information is destroyed when no longer needed for the purposes for which the
study was conducted.

For purposes of this section, the term "organization" includes, but is not limited to, federal,
state and local agencies, and independent organizations.
f.

The district may disclose information under this section only if the disclosure is to an official
listed in paragraph (c) above who is conducting an audit related to the enforcement of or
compliance with federal or state legal requirements and who enters into a written agreement
with the district that:
(1)
(2)

Designates the individual or entity as an authorized representative;
Specifies the personally identifiable information being disclosed;
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(3)

(4)

(5)
(6)
(7)

Specifies the personally identifiable information being disclosed in the furtherance of an
audit, evaluation or enforcement or compliance activity of the federal or state-supported
education programs;
Describes the activity with sufficient specificity to make clear it falls within the audit or
evaluation exception; this must include a description of how the personally identifiable
info1mation will be used;
Requires information to be destroyed when no longer needed for the purpose for which
the study was conducted;
Identifies the time period in which the personally identifiable information must be
destroyed; and
Establishes policies and procedures which are consistent with Family Education Rights
and Privacy Act (FERPA) and other federal and state confidentiality and privacy
provisions to insure the protection of the personally identifiable information from fmiher
disclosure and unauthorized use.

g.
h.

The disclosure is to accrediting organizations to carry out their accrediting functions;
The disclosure is to comply with a judicial order or lawfully issued subpoena. The district
may disclose information under this section only if the district makes a reasonable effort to
notify the eligible student or student's parent(s) of the order or subpoena in advance of
compliance, unless an order or subpoena of a federal court or agency prohibits notification to
the parent( s) or student;
i.
-The discfosllrejsto comply
ajudicial order or lawfully issued subpoeniwhen the parent
is apartyto a court proceeding involving child abuse and neglect or dependency matters;
J. ·.The disclosure is to the parent(s) ofa dependent student, as defined in Section 152 of the
Internal Revenue Code of 1986;
k. -- ' The disclosure is in connection with a health or safety emergency. The district shall disclose
personally identifiable information from an education record to law enforcement, child
protective services and health care professionals, and other appropriate paiiies in connection
with a health and safety emergency if knowledge of the information is necessary to protect the
health and safety of the student or other individuals. If the district determines that there is an
articulable and significant threat, the district will document the information available at that
time of determination and the rationale basis for the determination for the disclosure of the
information from the educational records.

with

f.
m.
n,

In making a determination whether a disclosure may be made under the health or safety
emergency, the district may take into account the totality of the circumstances pertaining to a
threat to the health or safety of a student or other individuals. As used in this section a "health
or safety emergency" includes, but is not limited to, law enforcement efforts to locate a child
who may be a victim of kidnap, abduction or custodial interference and law enforcement or
child protective services efforts to respond to a report of child abuse or neglect pursuant to
applicable state law, or other such reasons that the district may in good faith determine a health
or safety emergency;
. The disclosure is information the district has designated as "directory information" (See Board
policy JOA - Directory Information);
The disclosure is to the parent(s) of a student who is not an eligible student or to an eligible
student;
-The disclosure is to officials of another school, school system, institution of postsecondary
education, an education service district (ESD), state regional program or other educational
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agency that has requested the records and in which the student seeks or intends to enroll or is
enrolled or in which the student receives services. The term "receives services" includes, but
is not limited to, an evaluation or reevaluation for purposes of determining whether a student
has a disability;
o. CThe disclosure is to the Board during an executive session pursuant to ORS 332.061.

p;

6.

The district will use reasonable methods to identify and authenticate the identity of the parents,
students, school officials, and any other parties to whom the district discloses personally
identifiable inform~t.ion fro111 edu.cat.ionalrecordsa(
·••· Tge.gisc\OsJJrfi.§loa~i,se:iy~rJ:-erot.gthe1JreJ5res~ptat(ve,:who the dg4fJ0 access·the
stude11t;s casepi("l~;of [I state.or.10:ca1 chi!fl\Vdfi,re agency ortrib[ll organizatign that· are
legaHy r"spgnsibl~:fgftilepiµ,e anct prot~<:tion ofJhe student, pr0yided the personally
idfntifia.bleirrforhiatfon•wmhotbe dis'cl1:ise'd•unless·~nowecl·by ·1aw.

lia~

Record-Keeping Requirements
The district shall maintain a record of each request for access to and each disclosure of personally
identifiable information from the education records of each student. Exceptions to the record
keeping requirements shall include the parent, eligible student, school official or his/her assistant
responsible for custody of the records and parties authorized by state and federal law for auditing
purposes. The district shall maintain the record with the education records of the student as long as
the records are maintained. For each request or disclosure the record must include:
a.
b.

The party or parties who have requested or received personally identifiable information from
the education records; and
The legitimate interests the parties had in requesting or obtaining the information.

The following parties may inspect the record ofrequest for access and disclosure to a student's
personally identifiable info1mation:
a.
b.
c.

7.

The parent(s) or eligible student;
The school official or his/her assistants who are responsible for the custody of the records;
Those parties authorized by state or federal law for purposes of auditing the record-keeping
procedures of the district.

Request for Amendment of Student's Education Record
If an eligible student or student's parent(s) believes the education records relating to the student
contain information that is inaccurate, misleading or in violation of the student's rights of privacy or
other rights, he/she may ask the building level principal where the record is maintained to amend the
record.
The principa1 shall decide, after consulting with the necessary staff, whether to amend the record as
requested within a reasonable time after the request to amend has been made.
The request to amend the student's education record shall become a permanent part of the student's
education record.
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If the principal decides not to amend the record as requested, the eligible student or the student's
parent(s) shall be informed of the decision and of his/her right to appeal the decision by requesting a
hearing.
8.

Hearing Rights of Parents or Eligible Students

If the building level principal decides not to amend the education record ofa student as requested·by
the eligible student or the student's parent(s), the eligible student or student's parent(s) may request a
formal hearing for the purpose of challenging information in the education record as inaccurate,
misleading or in violation of the privacy or other rights of the student. The district shall appoint a
hearings officer to conduct the formal hearing requested by the eligible student or student's parent.
The hearing may be conducted by any individual, including an official of the district, who does not
have a direct interest in the buteome of the hearing. The hearings officer will establish a date, time
and location for the hearing;'an'd give the student's parent or eligible student notice of date, time and
location reasonably in advance of the hearing. The hearing will be held within 10 working days of
receiving the written or verbal request for the hearing.
'

)

,.

The hearings officer will convene and preside over a hearing panel consisting of:
\·1!

a.
b.
c.

The principal or his/her.designee;
A member chosen by the eligible student or student's parent(s); and
A disinterested, qualified third patiy appointed by the superintendent.

The parent or eligible student may, at his/her own expense, be assisted or represented by one or more
individuals of his/her own droice, including an attorney. The hearing shall be private. Persons other
than the student, parent, witnesses and counsel shall not be admitted. The hearings officer shall
preside over the panel. The panel will hear evidence from the school staff and the eligible student or
student's parent(s) to dete1mine the point(s) of disagreement concerning the records. Confidential
conversations between a licensed employee or district counselor and a student shall not be part of the
records hearing procedure. The eligible student or student's parent(s) has the right to insert written
comments or explanations i11to the record regarding the disputed material. Such inserts shall remain
in the education record as long as the education record or contested portion is maintained and exists.
The panel shall make a determination after hearing the evidence and make its recommendation in
writing within 10 working days following the close of the hearing. The panel will make a
determination based solely on the evidence presented at the hearing and will include a summary of
the evidence and the reason for the decision. The findings of the panel shall be rendered in writing
not more than 10 working days following the close of the hearing and submitted to all parties.

If, as a result of the hearing, the panel decides that the information in the education record is not
inaccurate, misleading or otherwise in violation of the privacy or other rights of the student, it shall
info1m the eligible student or the student's parent(s) of the right to place a statement in the record
commenting on the contested information in the record or stating why he/she disagrees with the
decision of the panel. If a statement is placed in an education record, the district will ensure that the
statement:
a.

Is maintained as part of the student's records as long as the record or contested portion is
maintained by the district; and

Education Records/Records of Students with Disabilities Management - JO/IGBAB-AR
8-10

b.

Is disclosed by the district to any party to whom the student's records or the contested portion
are disclosed.

If, as a result of the hearing, the panel decides that the information is inaccurate, misleading or
otherwise in violation of the privacy or other rights of the student, it shall:
a.
b.
9.

Amend the record accordingly; and
Inform the eligible student or the student's parent(s) of the amendment in writing.

Duties and Responsibilities When Requesting Education Records
The district shall, within 10 days of a student seeking initial emollment in or services from the
district, notify the public or private school, ESD, institution, agency or detention facility or youth
care center in which the student was formerly emolled, and shall request the student's education
records.

10.

Duties and Responsibilities When Transferring Education Records
The district shall transfer originals of all requested student education records, including any ESD
records, relating to the particular student to the new educational agency when a request to transfer
the education records is made to the district. The transfer shall be made no later than 10 days after
receipt of the request. For students in substitute care programs, the transfer must take place within
five days of a request. Readable copies of the following documents shall be retained:
a.
b.

The student's permanent records, for one year;
Such special education records as are necessary to document compliance with state and federal
audits, for five years after the end of the school year in which the original was created. In the
case of records documenting speech pathology and physical therapy services, until the student
reaches age 21 or 5 years after last seen, whichever is longer.

Note: Education records shall not be withheld for student fees, fines and charges if requested in
circumstances described in ORS 326.575 and applicable rules of the State Board of Education or
such records are requested for use in the appropriate placement of a student.
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Disclosure Statement
Required for use in collecting personally identifiable information
related to social security numbers.
On any form that requests the social security number (SSN), the following statement shall appear just
above the space for the SSN:
"Providing your social security number (SSN) is voluntary. If you provide it, the district will use
your SSN for record-keeping, research, and reporting purposes only. The district will not use your
SSN to make any decision directly affecting you or any other person. Your SSN will not be given to
the general public. If you choose not to provide your SSN, you will not be denied any rights as a
student. Please read the statement on the back of this form that describes how your SSN will be
used. Providing your SSN means that you consent to the use of your SSN in the manner described."
On the back of the same form, or attached to it, the following statement shall appear:
"OAR 581-021-0250 (1 )G) authorizes districts to ask you to provide your social security number
(SSN). The SSN will be used by the district for reporting, research and record keeping. Your SSN
will also be provided to the Oregon Department of Education. The Oregon Department of Education
gathers information about students and programs to meet state and federal statistical reporting
requirements. It also helps districts and the state research, plan and develop educational programs.
This information supports the evaluation of educational programs and student success in the
workplace."
The district and Oregon Department of Education may also match your SSN with records from other
agencies as follows:
The Oregon Department of Education uses information gathered from the Oregon Employment
Division to learn about education, training and job market trends. The information is also used for
planning, research and program improvement.
State and private universities, colleges, community colleges and vocational schools use the
information to find out how many students go on with their education and their level of success.
Other state agencies use the information to help state and local agencies plan educational and
training services to help Oregon citizens get the best jobs available.
Your SSN will be used only for statistical purposes as listed above. State and federal law protects the
privacy of your records.
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II

Lincoln County School District

II

Code: IGBAG-AR
Adopted: 4/8/08
Revised: I0/8/13

Special Education - Procedural Safeguards**
1.

Procedural Safeguards
a.

The district provides procedural safeguards to:
(1)
(2)
(3)

b.

The district gives parents a copy of the Procedural Safeguards Notice, published by the
Oregon Department of Education (ODE):
(1)
(2)
(3)
(4)

c.

Parents, guardians (unless the guardian is a state agency) or persons in parental
relationship to the student;
Surrogate parents; and
Students who have reached the age of 18, the age of majority or are considered
emancipated under Oregon law and to whom rights have transfe1Ted by statute, identified
as adult students (called "eligible students").

At least once a year; and
At the first referral or parental request for evaluation to determine eligibility for special
education services;
When the parent (or adult student) requests a copy;
To the parent and the student one year before the student's 18th birthday or upon
learning that the student is considered emancipated.

The Procedural Safeguards Notice is:
(1)
(2)

Provided written in the native language or other communication of the parents (unless it
is clearly not feasible to do so) and in language clearly understandable to the public.
If the native language or other mode of communication of the parent is not a written
language, the district takes steps to ensure that:
(a)

(b)
(c)
2.

fa

The.notice foinslatrd oral1)' or byother means to the parent in his/her native
language or.otlier niode of communication;
The parent understands the content of the notice; and
There is written evidence that the district has met these requirements.

Content of Procedural Safeguards Notice
The procedural safeguards notice includes all of the content provided in the Procedural Safeguards
Notice published by ODE.
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3.

Parent or Adult Student Meeting Participation
a.

b.

The district provides parents or adult students an opportunity to participate in meetings with
respect to the identification, evaluation, individualized education program (IEP) and
educational placement of the student, and the provision of a free appropriate public education
(FAPE) to the student.
The district provides parents or adult students written notice of any meeting sufficiently in
advance to ensure an opportunity to attend. The written notice:
(I)
(2)
(3)
(4)
(5)

States the purpose, time and place of the meeting and who is invited to attend;
Advises that parents or adult students may invite other individuals who they believe have
knowledge or special expertise regarding the student;
Advises the parents or adult student that the team may proceed with the meeting even if
they are not in attendance;
Advises the parent or adult students who to contact before the meeting to provide
information if they are unable to attend; and
Indicates if one of the meeting's purposes is to consider transition services or transition
service needs. If so:
(a)
(b)

c.

The district takes steps to ensure that one or both of the parents of a student with a disability
are present at each IEP or placement meeting or are afforded the opportunity to participate,
including:
(I)
(2)

d.
e.

f.

Indicates that the student will be invited; and
Identifies any agencies invited to send a representative.

Notifying parents of the meeting early enough to ensure that they will have an
opportunity to attend; and
Scheduling the meeting at a mutually agreed on time and place.

If neither parent can participate, the district will use other methods to ensure participation,
including, but not limited to, individual or conference phone calls or home visits.
The district may conduct an evaluation planning or eligibility meeting without the parent or
adult student if the district provided meeting notice to the parent or adult student sufficiently in
advance to ensure an opportunity to attend.
The district may conduct an IEP or placement meeting without the parent or adult student if
the district is unable to convince the parents or adult students that they should participate.
Attempts to convince the parent to patiicipate will be considered sufficient if the district:

(I)
(2)

Communicates directly with the parent or adult student and an-anges a mutually
agreeable time and place and sends written notice to confirm the anangement; or
Proposes a time and place in the written notice stating that a different time and place
might be requested and confirms that the notice was received.
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g.

If the district proceeds with an IEP meeting without a parent or adult student, the district must
have arecord of its attempts to atTange a mutually agreed upon time and place such as:
(I)
(2)
(3)

h.

1.

J.

The district talces whatever action is necessary to ensure that the parent or adult student
understands the proceedings at a meeting, including arranging for an interpreter for parents or
adult students who are deaf or whose native language is other than English.
After the transfer of rights to an adult student at the age of majority, the district provides
written notice of meetings to the adult student and parent, if the parent can be reasonably
located. After the transfer of rights to an adult student at the age of majority, a parent
receiving notice of an IEP meeting is not entitled to attend the meeting unless invited by the
adult student or the district.
An IEP meeting does not include:
(1)
(2)

(3)

4.

Detailed records of telephone calls made or attempted and the results of those calls;
Copies of correspondence sent to the parents and any responses received; and
Detailed records of visits made to the parents' home or place of employment and the
results of those visits.

Informal or unscheduled conversations involving district personnel;
Conversations on issues such as teaching methodology, lesson plans or coordination of
service provision if those issues are not addressed in the student's IEP; or
Preparatory activities that district or public personnel engage in to develop a proposal or
response to a parent proposal that will be discussed at a later meeting.

Surrogate Parents
a.

The district protects the rights of a student with a disability, or suspected of having a disability,
by appointing a surrogate parent when:
(1)
(2)

(3)
b.

c.

The parent cannot be identified or located after reasonable effo1is;
The student is a ward of the state or an unaccompanied homeless youth and there is
reasonable cause to believe that the student has a disability, and there is no foster parent
or other person available who can act as the parent of the student; or
The parent or adult student requests the appointment of a surrogate parent.

The district secures nominations of persons to serve as surrogates. The district appoints
surrogates within 30 days of a determination that the student needs a surrogate, unless a
surrogate has already been appointed by juvenile court.
The district will only appoint a surrogate who:
(1)
(2)
(3)

(4)

Is not an employee of the district or ODE;
Is not an employee of any other agency involved in the education or care of the student;
Is free of any personal or professional interest that would interfere with representing the
student's special education interests; and
Has the necessary knowledge and skills that ensure adequate representation of the
student in special education decisions. The district will provide training, as necessary, to
ensure that surrogate parents have the requisite knowledge.
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d.
e.
f.

The district provides all special education rights and procedural safeguards to appointed
surrogate parents.
A surrogate will not be considered an employee of the district solely on the basis that the
sun-ogate is compensated from public funds.
The duties of the surrogate parent are to:
(I)
(2)
(3)

(4)
g.

A parent may give writtem.consent for a sun-ogate to be appointed.
(I)

(2)

(3)

h.

1.

When a parent ,requests that a surrogate be appointed, the parent shall retain all parental
rights to receive,r)Otice and all of the information provided to the smrngate. When the
district appoints,& simogate at parent request, the district will continue to provide to the
parent a copy of all notices and other information provided to the sun-ogate.
The sun-ogate, alone, shall be responsible for all matters relating to the special education
of the student. The district will treat the surrogate as the parent unless and until the
parent revokes consent for the surrogate's appointment.
If a parent gives written consent for a sun-ogate to be appointed, the parent may revoke
consent at any time by providing a written request to revoke the surrogate's
appointment.

An adult student to whom rights have transfen-ed at age of majority may give written consent
for a surrogate to be appointed. When an adult student requests that a surrogate be appointed,
the student shall retain all rights to receive notice and all of the information provided to the
SllTI'Ogate. The simogate, alone, shall be responsible for all matters relating to the special
education of the student. The district will treat the smrngate as the adult student unless and
until the adult student revokes consent for the surrogate's appointment. If an adult student
gives written consent for a sllTI'ogate to be appointed, the adult student may revoke consent at
any time by providing a written request to revoke the sun-ogate's appointment.
The district may change or terminate the appointment of a smrngate when:
(I)
(2)
(3)
(4)
(5)
(6)
(7)
(8)
(9)

J.

Protect the special education rights of the student;
Be acquainted with the student's disablfity a11d the student's special education needs;
Represent the student in all matters relating to the identification, evaluation, IEP and
educational placement of the student; and
Represent the student in all matters relating to the provision ofFAPE to the student.

1'h,e person appoi11ted as sun-ogateisno longer willing toserve;
Rights tfaQ,sfer to·the a<iultstudentor.tlie student graduates with a regular diploma;
The student is no longer eligible for special education services;
The legal guardianship of the student is transferred to a person who is able to cany out
the role of the parent;
A foster parent or other person is identified who can cany out the role of parent;
The parent, who previously could not be identified or located, is now identified or
located;
The appointed surrogate is no longer eligible;
The student moves to another district; or
The student is no longer a ward of the state or unaccompanied homeless youth.

The district will not appoint a sun-ogate solely because the parent or student to whom rights
have transfen-ed is uncooperative or unresponsive to the special education needs of the student.
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5.

Transfer of Rights at Age of Majority
a.

b.

When a student with a disability reaches the age of majority, marries or is emancipated, rights
previously accorded to the student's parents under the special education laws, transfer to the
student. A student for whom rights have transferred is considered an "adult student" under
OAR 581-015-2000(1).
The district provides notice to the student and the parent that rights (accorded by statute) will
transfer at the age of majority. This notice is provided at an IEP meeting and documented on
the IEP:
(1)
(2)
(3)

c.
d.
e.

f.

6.

At least one year before the student's 18th birthday;
More than one year before the student's 18thgirthday,jftl:iestudent's IEP team
determines that earlier notice will aid transition; or
Upon actual knowledge that within a year the student will likely marry or become
emancipated before age 18.

The district provides written notice to the student and to the parent at the time of the transfer.
These requirements apply to all students, including students who are incarcerated in a state or
local adult or juvenile correctional facility or jail.
After transfer of rights to the student, the district provides any written prior notices and written
notices of meetings required by the special education laws to the adult student and to the
parent if the parent can be reasonably located.
After rights have transferred to the student, receipt of notice of an IEP meeting does not entitle
the parent to attend the meeting unless invited by the student or the district.

Prior Written Notice
a.

The district provides prior written notice to the parent of a student, or student, within a
reasonable period of time, w!wnbefore the district:

(I) . •pProposes to initiate or change, or refuses to initiate or ehange, the identification,
evaluation or educational placement of the student, or the provision of a FAPE to the
childa;.
b. The distriet provides prior written notiee after a deeision is made and a reasonable
tirneb~fore. that deeision is iffi.'j)letnented.Refuses .to h1iti.ate . CJ{ chartgl) the identification,
evaiiu1tion oret.lµcation/ilplacement ofth¢•stude11t, or]he provision of a FAPE to the

or

(2)

phild,
b.

The content of the prior written notice will include:

(!)
(2)
(3)

A description of the action proposed or refused by the district;
An explanation of why the district proposed or refused to take the action;
A deseription of any options that the IBP team eonsidered and reasons why those options
were rej eeted;
(3) · • A description of each evaluation procedure, test, assessment, record or report used as a
basis for the proposal or refusal;
(4) A deseription of any other faetors that are relevant to the distriet's proposal or refusal;
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(4)
(5)
(6).
(7)
cc

A statement that the parents of a student with a disability have procedural safeguards
and, if this notice is not an initial referral for evaluation, how a copy of the Procedural
Safeguards Notice may be obtained;-aHG
'Sources for parents to contact to obtain assistance in understanding their procedural
safeguards.;
A descdptionofother options the IEP team considered and the reasons why those
. .· .. .
. . .·. . . .·
options were reje¢ted; and
Adescripticil1ofotherfactorsthatarereleva11t to theage11cy's . proposal or refusal.

;The prior written notice is:
(I)
(2)

(3)

Written in language understandable to the general public; and
Provided in the, nativll Language of the parent, or other mode of communication used by
the parent, unless it is clearly tiot feasible to do so;
If the native language or other mode of communication of the parent is not a written
language, the district shall take steps to ensure that:
(a)
(b)
(c)

d.

The notice.is translated orally or by other means to the parent in the parent's native
language or other mode of communication;
The parent understands the content of the notice; and
There is written evidence that the requirements of this rule have been met.

If the JlfOJlOSed aetion reE!tlires jlrior Vffitten notiee and written eonsent, the distriet may give
notiee at the same time eonseRt is reE!tlested.

7.

Consent1- Initial Evaluation
a.

b.

~-

The district provides notice and obtains informed written consent from the parent or adult
student before conducting an initial evaluation to dete1mine whether a student has a disability
(as defined by Oregon law) and needs special education. Consent for initial evaluation is not
consent for the district to provide special education and related services.
The district makes reasonable efforts to obtain informed consent from a parent for an initial
evaluation to determine a child's eligibility for special education services. If a parent does not
provide consent for an initial evaluation or does not respond to a request for consent for an
initial evaluation, the district may, but is not required to, pursue the initial evaluation of the
child through mediation or due process hearing procedures. The district does not violate its
child find obligations ifit declines to pursue the evaluation using these procedures.

Consent - Initial Provision,of Special Education Services
a.
b.

The district provides notice and obtains informed written consent from the parent or adult
student before the initial provision of special education and related services to the student.
The district makes reasonable efforts to obtain informed consent, but if a parent or adult
student does not respond or refuses consent for initial provision of special education and
related services, the district does not convene an IEP meeting, develop an IEP or seek to

1

"Consent" meansthat (lle]larenr01· adu\t stude11t: a))lafbeenfollyinformed, in his/her native language or other mode of
commu.nicatiot\; fall il)fotmaiionrelev~nt tQthe acti,vity for.which•conse11lis fought; andb).. understandsa.11.d agrees in·writing
to the carryiugou(oftheactivity for,w,lil.ch !Jis(hh consent in.ought•·Consert isvoltintary ofthe part•of the parent.and meeting
the requirements:o_fconsent provision for QAR.ss] .015-2090; IDEA and FamilyEducatlon Rights and Privacy Act (FERPA).
0
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provide special education and related services through mediation or due process hearing
procedures. The district will not be considered to be in violation of the requirement to make
FAPE available to the student under these circumstances. The district stands ready to serve
the student if the parent or adult student later consents.
9.

Consent - Re-evaluation
a.

The district obtains informed parent consent before conducting any re-evaluation of a child
with a disability, except:
(1)

(2)

b.

10.

The district does not need written consent for a re-evaluation if the parent does not
respond after reasonable efforts to obtain informed consent. However, the district does
not conduct individual intelligence tests or tests of personality without consent.
If a parent refuses to consent to the re-evaluation, the district may, but is not required to,
pmsue the re-evaluation by using mediation or due process hearing procedures.

A parent or adult student may revoke consent at any time before the completion of the activity
for which they have given consent. If a parent or adult student revokes consent, that
revocation is not retroactive.

Consent - Other Requirements
a.
b.

The district documents its reasonable effo11s to obtain parent consent, such as phone calls,
letters and meeting notes.
If a parent of a student who is home schooled or enrolled by the parents in a private school
does not provide consent for the initial evaluation or the re-evaluation, or if the parent does not
respond to a request for consent, the district:

(1)
(2)
C,

d,

Does not use mediation or due process hearing procedures to seek consent; and
Does not consider the child as eligible for special education services.

If a parent or adult student refuses consent for one service or activity, the district does not use
this refusal to deny the parent or child any other service, benefit or activity, except as specified
by these rules .and procedures.
If,at.anytirnes11bseque111tpiliejnitia[provi~iofiofspecial and related services, the parent of a
cliildrevQkes consen1:inwritingforthecontinued provision of special education and related
services,the district:

(1) i,,fay notcontinue tp provide special education and related services to the child, but must
provid(Jptior written notice before ceasing thepfoVision .of spedaLeduca.tiop and related
Se!Ji~es;
(2) May.rtotfse 111tdi.atioJ:1 (due pfocess procedures to obtain an agreement or.ruling that
the services m.ay be.provided to the c;hilcl;
(3) The district will potoe consid.ered{c)bein viohition ofthe requirement.to .make FAPE
aYa.i)ahleJothe.qpildlJt:caµse.ofthefailure to provide the chi.ld'With fmther special
edu.t\.iltion and1r~lated Setvice,s;1U1d.
'fliedi§tri6t[s~Qt{eqµir~l\t(}llQPVe11eariJ§Pteammeetingor·.develop an IEP.forthe
chlid forfufther provisfortof speciajeducation ot· related .·services.
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11.

Exceptions to Consent
a.

The district does not need written parent or adult student consent before:
(I)
(2)

(3)

(4)

b.

The district does not need written parent consent to conduct an initial special education
evaluation of a student who is a ward of the state and not living with the parent if:
(I)
(2)
(3)

c.

12.

Reviewing existing data as part of an evaluation or re-evaluation;
Administering a test or other evaluation administered to all students without consent
unless, before administration of that test or evaluation, consent is required of parents of
all students;
Conducting evaluations, tests, procedures or instruments that are identified on the
student's individualized education program (IEP) as a measure for determining progress;
or
Conducting a screening of a student by a teacher or specialist to determine appropriate
instructional strategies for curriculum implementation.

Despite reasonable efforts to do so, the district has not been able to find the parent;
The parent's rights have been terminated in accordance with state law; or
The rights of the parent to make educational decisions have been subrogated by a judge
in accordance with state law and consent for an initial evaluation has been given by an
individual appointed by the judge to represent the child.

The district does not need written parental consent if an administrative law judge (ALJ)
determines that the evaluation or re-evaluation is necessary to ensure that the student is
provided with a free appropriate public education.

Independent Educational Evaluations (IEE)
a.
·b.

c.

A parent of a student with a disability has a right to an independent educational evaluation at
public expense if the parent disagrees with an evaluation obtained by the district.
If a parent requests an independent educational evaluation at public expense, the district
provides information to parents about where an independent educational evaluation may be
obtained, and the district criteria applicable for independent educational evaluations.
If a parent requests an independent educational evaluation at public expense, the district,
without unnecessary delay, either:
(1)
(2)

d.

Initiates a due process hearing to show that its evaluation is appropriate; or
Ensures that an independent educational evaluation is provided at public expense unless
the district demonstrates in a hearing that the evaluation obtained by the parent did not
meet district criteria.

The .district criteria for independent educational evaluations are the same as for district
evaluations including, but not limited to, location, examiner qualifications and cost.
(I)
(2)

Criteria established by the district do not preclude the parent's access to an independent
educational evaluation.
The district provides the parents the opportunity to demonstrate the unique
circumstances justifying an IEE that does not meet the district's criteria.
Special Education - Procedural Safeguards** - IGBAG-AR
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(3)

e.

If a parent requests an independent educational evaluation, the district may ask why the parent
disagrees with the public evaluation. The parent may, but is not required to provide an
explanation. The district may not:
(I)

(2)

f.

13.

A parent may be limited to one independent educational evaluation at public expense
each time the district conducts an evaluation with which the parent disagrees.

Unreasonably delay either providing the independent educational evaluation at public
expense or initiating a due process hearing to defend the public evaluation;
Except for the criteria listed above inc., impose conditions or timelines related to
obtaining an IEE at public expense.

The district conside11S,aii 1irid.ependent eduGational, evaluation submitted by the parent, in any
decision made with respe.ct ,to the provision of a free appropriate public education to the
student, if the submitted independent evaluation meets district criteria.

Dispute Resolution -Mediation·,
!'' ,,

a.
b.

The district or parent may request mediation from ODE for any special education matter,
including before the filing of a complaint or due process hearing request.
The district acknowledges that:
(1)

(2)
(3)

Mediation must be voluntary on the part of the parties, must be conducted by a qualified
and impartial mediator who is trained in effective mediation techniques and may not be
used to deny or.delay,a,parent'sright to a due process hearing or filing a complaint.
Each mediation: session must be scheduled in a timely manner and must be held in a
location that is convenient to the parties to the dispute.
An agreement reached by the parties to the dispute in the mediation process must be set
forth in a legally: binding written mediation agreement that:
(a)
(b)

(c)

(4)

(5)

14.

States the terms of the agreement;
States that all discussions that occurred during the mediation process remain
confidential and may not be used as evidence in any subsequent due process
hearing or civil proceeding; and
Is signed by the parent and a representative of the district who has the authority to
bind the district to the mediation agreement. .

Mediation communication is not confidential if it relates to child or elder abuse and is
made to a person who is required to report abuse, or threats of physical harm, or
professional conduct affecting licensure.
The mediation agreement is enforceable in any state court of competent jurisdiction or in
a district court of the United States.

Dispute Resolution - Complaint Investigation
a.

Any organization or person may file a signed, written complaint with the State Superintendent
of Public Instruction alleging that a district or education service district (ESD) is violating or
has violated the Individuals with Disabilities Education Act (IDEA) or associated regulations
within one year before the date of the complaint. Upon receiving a parent complaint, the ODE
Special Education - Procedural Safeguards** - IGBAG-AR
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b.
c.

d.

e.
f.
15.

forwards the complaint to the district or BSD along with a request for a district response to the
allegations in the complaint.
Upon receiving a request for response from ODE, the district responds to the allegations and
furnishes any requested information or documents within 10 business days.
The district sends a copy of the response to the complainant. IfODE decides to conduct an
on-site investigation, district personnel participate in interviews and provide additional
documents as needed.
The district and the complainant may attempt to resolve a disagreement that led to a complaint
through mediation. If they decide against mediation, or if mediation fails to produce an
agreement, ODE will pursue the complaint investigation.
If ODE substantiates some or all of the allegations in a complaint, it will order corrective
action. The district satisfies its corrective action obligations in a timely manner.
If the district disagrees with the findings and conclusions in a complaint final order, it may
seek reconsideration by ODE or judicial review in county circuit court.

Due Process Hearing Requests
a.

b.

c.
d.

e.

The district acknowledges that parents may request a due process hearing if they disagree with
a district proposal or refusal relating to the identification, evaluation, educational placement or
provision of a free appropriate education to a student who may have a disability and be eligible
for special education.
The district may request a due process hearing regarding the identification, evaluation,
educational placement or provision of a free appropriate education to a student who may have
a disability and be eligible for special education.
When requesting a due process hearing, the district or the attorney representing the district
provides notice to the parent and to ODE.
The party, including the district, that did not file the hearing request must, within 10 days of
receiving the request for a hearing, send to the other party a response that specifically
addresses the issues raised in the hearing request.
If the parent had not yet received prior written notice of the district's proposal or refusal, the
district, within 10 days of receiving the hearing request for a due process hearing, sends to the
parent a response that includes:
(I)

(2)

An explanation of why the district proposed or refused to take the action raised in the
hearing request;
A description of other options that the district considered and the reasons why those
options were rejected;
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(3)
(4)
16.

Resolution Session
a.

b.

Within 15 days of receiving a due process hearing request, the .district will hold a resolution
session with the parents and the relevant members of the IEP team who have specific
knowledge of the facts identified in the due process hearing request.
This meeting will include a representative of the district who has decision-making authority
for the district.
(1)
(2)

(3)

17.

b.

A parent must request a due process hearing within two years after the date of the district act
or omission that gives rise to the parent's hearing request.
This timeline does not apply to a parent if the district withheld relevant information from the
parent ot incorrectly informed the parent that it had resolved the problem that led the parent's
hearing request.

Hearing Costs
a.
b.
c.

19.

The district will not include an attorney unless the parent brings an attorney.
The district will provide the parent with an opportunity for the parent to discuss the
hearing request and related facts so that the district has an opportunity to resolve the
dispute.
The district and parent may agree in writing to waive the resolution meeting. If so, the
45 day hearing timeline will begin the next business day, unless the district and parent
agree to try mediation in lieu of the resolution session.

Time Limitations and Exception
a.

I 8.

A description of each evaluation procedure, assessment, record or repmi the district used
as the basis for the proposed or refused action; and
A description of the factors relevant to the district's proposal or refusa/.

The district reimburses ODE for costs related to conducting the hearing, including pre-hearing
conferences, scheduling atTangement and other related matters.
The district provides the parent with a written or, at the option of the parent, an electronic
verbatim recording of the hearing, within a reasonable time of the close of the hearing
The district does not use IDEA funds to pay attorney's fees or other hearing costs.

Discipline and Placement in Interim Alternative Setting
See Board policy JGDA/JGEA - Discipline of Students with Disabilities.
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II

Lincoln County School District

II

Code: IGBAJ-AR
Adopted: 10/9/12
Revised: 10/8/13

Special Education - Free Appropriate Public Education (FAPE)
1.

FAPE and Age Ranges
The district provides special education and related services to all resident school-age students with
disabilities, including studeI(ts,enrolled in public charter schools located in the district, as provided
below:
a.
b.
c.
d.

2.

Nonacademic Services
a.
b.

c.

3.

"School-age children" are children who have reached 5 years of age but have not yet reached
21 years of age on or before September I of the current school year.
The district will admit an otherwise eligible student who has not yet reached 21 years of age
on or before September I of the current school year.
An otherwise eligible person whose 21st birthday occurs during the school year will continue
to be eligible for FAPE for the remainder of the school year.
The district provides FAPE to students with disabilities who have been suspended or expelled
from school in accordance with the special education discipline rules.

The district provides equal opportunity for students with disabilities for participation in
nonacademic and extracurricular services and activities.
Nonacademic and extracurricular services and activities may include meals, recess periods,
counseling services, athletics, transportation, health services, recreational activities, special
interest groups or clubs sponsored by the district, referrals to agencies that provide assistance
to individuals with disabilities, and employment of students, including both employment by
the district and assistance in making outside employment available.
The district ensures that each child with a disability participates with nondisabled children in
the extracurricular services and activities to the maximum extent appropriate to the needs of
each individual child.

Graduation
a.
b.
c.
d.

A student graduating with a regular high school diploma is no longer entitled to F APE.
The district provides prior written notice in a reasonable time before a student with a
disability, graduates with a regular high school diploma.
The district is not required to conduct a reevaluation before terminating eligibility due to
graduation with a regular high school diploma.
Graduation with an alternative document:
(I)

The district may award an alternative document meeting the criteria of the State Board
of Education alternative document to a student with a disability.
Special Education - Free Appropriate Public Education (FAPE) - IGBAJ-AR
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(2)

e.

4.

The district may, but is not required to, provide special education and related services to a
student who has graduated with a regular diploma.

Incarcerated Youth
a.

b.

The district has a plan, approved by the local Board, to provide or cause to be provided,
appropriate education for children placed in a local or regional correctional facility located in
the district.
The district provides FAPE for students with disabilities ages 18 through 21, incarcerated as
adults in an adult correctional facility if, in the last educational setting before their
incarceration:
(I)
(2)

c.

Were identified as students eligible for special education; and
Had an individualized education program (IEP).

The district's provisions of FAPE does not include:
(1)
(2)

(3)

(4)

5.

Graduation with an alternative document does not terminate eligibility, require an
evaluation or require prior written notice.

The requirements relating to participation of children with disabilities in statewide and
district assessments.
For students whose eligibility for services will end before their release, the requirements
related to transition planning and transition service do not apply. The district makes this
determination based on considerations of the sentence and eligibility for early release.
Requirements relating to transition planning and transition services, with respect to the
students whose eligibility will end, because of their age, before they will be eligible to be
released from adult correctional facilities based on consideration of their sentence and
eligibility for early release.
The IEP team may modify the student's IEP or placement if the state has demonstrated a
bona fide security or compelling penological interest that carmot otherwise be
accommodated. Least restrictive environment requirements do not apply with respect to
these modifications.
The public agency responsible for the special education of students in an adult
correctional facility is not required to provide notice of meetings to the parent after
rights transfer to the student.

Residential Placement
If the IEP team determines that placement in a public or private residential program is necessary to
provide FAPE to a student with a disability, the district ensures that the program, including
nonmedical care and room and board, is provided at no cost to the parents of the student.

6.

Physical Education
a.

The district makes physical education services, specially designed if necessary, available to
every child with a disability receiving FAPE, unless the school e,nrolls children without
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b.

c.

d.

7.

disabilities and does not provide physical education to children without disabilities in the same
grade.
The district provides the oppo1iunity to each child with a disability to participate in the regular
physical education program available to nondisabled children unless the child needs specially
designed physical education as prescribed in the child's IEP.
If specially designed physical education is included in the child's IEP, the district must provide
the services directly or make arrangements for those services to be provided through other
public or private programs.
If the child with a disability is enrolled full time in a separate facility, the district must ensure
that the child receives appropriate physical education services.

Public Charter Schools
a.

b.

c.

d.

e.

The district serves resident children with disabilities attending public charter schools located in
the district in the sam\\'mahner and in accordance with applicable laws and rules governing the
district's provision ofsei'vlces to children with disabilities in its other schools.
The district shall, in consultation with the student's parent, guardian or person in parental
relationship, provide FAPE to the student, in accordance with OAR 581-015-2230(1), until the
district implements the IEP from the previous district or develops, adopts and implements a
new IEP that meets affeptable requirements. If the information received was in effect in a
previous district in another state, the district will implement the IEP in accordance with OAR
581-015-2230(2).
The district provides supplementary and related services onsite at a district public charter
school to the same extent to which the district has a policy or practice of providing such
services on the site to, its other public schools.
A school district in wJ,iich a public charter school is located must provide Individuals with
Disabilities Education Act (IDEA) funds to those public charter schools on the same basis as
the school district provides those funds to other public schools in the district, including
proportional distribution based on relative enrollment of children with disabilities, at the same
time as funds are distributed to other public schools in the district.
If a child with a disability enrolls in a public charter school, the public charter school is
considered the schoolthe child would attend if not disabled. Enrollment in any public charter
school is by parent choice. Enrollment in any out-of-district public charter school does not
require an interdistrict transfer agreement.

When a student enrolls in a pubic chmier school, the district in which the public charter school is
located shall:
a.
b.

Provide written notification of the student's enrollment to the district in which the student
resides;
Request, in accordance with applicable confidentially provisions in state and federal laws, the
records of the student, including all information related to an individualized education program
developed for the student;
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c.

Provide written notification to the student's parent, guardian or person in parental relationship
to provide information about:
(1)

(2)

The district's responsibility to identify, locate and evaluate to determine a student's need
for special education and related services and to provide those special education services
in the public charter school; and
The methods by which the district may be contacted to answer questions or provide
information related to special education and related services.

When a student no longer is enrolled in a public charter school for any reason other than graduation,
the district in which the public charter school is located shall notify:
a.

The district in which the student resided to provide notice:
(I)
(2)

b.

The student's parent, guardian or person in parental relationship to provide information about:
(1)
(2)
(3)

8.

That the student no longer is enrolled in the public charter school; and
That the district will provide the student education records including all information
related to the student's IEP if the student seeks enrollment or services from the district in
which the student resides.

The responsibility of the school district in which the student resides to identify, locate
and evaluation students and implement services;
The methods by which the student's resident district may be contacted to answer
questions or provide infonnation about special education and related services; and
The responsibility of the district to provide student records, including information
related to the student's IEP, if the student seeks enrollment or services from another
district, including the parent's resident district.

Recovery of Funds for Misclassified Students
The district ensures that students identified on the special education child count under Part B of the
IDEA are limited to students who:
a.
b.
c.
d.

9.

Meet eligibility requirements under OAR 581-015-2130 to 2180;
Have a cmrnnt IEP that is being implemented;
Are receiving a free appropriate public education;
Are enrolled in the district.

Students with Disabilities Covered by Publie Insuranee
With regard to serviees required to provide FAPE to a student with disabilities, the distriot:

a.
b.
e.

Will not require a parent to sign up for or enroll in publio insnranee programs in order for their
student with disabilities to reeeive ¥,\PE under Part B of the IDEA;
Will not require parents to inonr an out of pooket eilpense in order for their student with
disabilities to receive FAPE under Part B of the IDEA; and
\Viii not use the student's benefits under a publio insnranee if that use would:
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(1)
(2)

Deerease available lifetime eoverage or any other insured benefit;
Result in the family paying for services that would otherwise be covered by the public
insurance program and that llf'e required for the student outside the time the student is in

seooelt
(3)
(4)

10.

Increase premillills or lead to the discontinuation of insurance; or
Risk the loss of eligibility for home and community based waivers, based on aggregate
health related eicpenditures.

gtudents with Disabilities Covered by Private Insurance
a.

Eaoh time the distriot proposes to aeeess a parent's private insurance proeeeds, the district will:
(1)
(2)

b.
0.

Obtain plli·ent consent (as defined in OAR 581 015 2090); and
Inform the parents that their refusal to permit the district to aeeess the private insurance
does not relieve the distriet of its responsibility to ensure that all required serviees are
provided at no east to the parent(s).

The distriet may use its IDE!, PIH"! B funds for a specified servioe required to ensure FAPE if
the distriot is unable to obtain consent to use a ohild's private insurance.
If the parent would ineur a east for the district's use of private insuranee, the distriet may use
its Pili"! B funds to pay the east the parents otherwise would have to pay to use the private
insur1H1ee (e.g. the deductible or eo pay llfllounts).

9, ,. Studll11ts·•withDisabi1ities @d¢f JDEAEnrolledin PubHR B.enefits·orinsurance

I\lf

A,tlistdct, 11J.afµse the State's edic,aid pr_othef publi.(lienefifs or insur,ance programs in which a
cfoli:lparticipatestqpi;oyide)orpayfqr.. special,eliuRati4a.nd related.• set'Vicesrequired unlier IDEA,
Md perrnitted.uµderth(l public benefits orihsuraiice progranisasspecified below.
With.regardto services required to pfo;vldeFAPE to a child with disabHities under IDEA, a district:
a.

b.

)\ll;ly,11ot.requrrep#rt~st<jfiign•;up•for•.or enr.0lFifi.publichenefitsorinsurance programs in
order fot theirchild;with disabHiti(lS to recei:ve FAPE undedhelDEA, but may pay the cost
tharfhepare11t otli~l'\Y)Se would, herequ,iredtopay; lUld
•. May riot use the child's benefits ulid(lr a pub!iC insuranc() program ifthat use would:

' other insurance benefit;
(l).. pecrease av.a.Hable lifetitn(l poverage9r any·
(2). Result inthefamily paying for services thafwould otherwise be covered bythe public
benefits .or insurance program, (llld that are required for the. child outside ofthe time the
child is in school;
(3) >)1w.niase prerniU111~. orli;ad tothi; discontint1ationofinsur(lllce; or
(4) .•• Rii~Igs~ gJ eligibility,for-Jigfile and coinmunityahased·waiver,.basedo.n. aggregate
health re!ated expeµqitiires; •anq
0

Special Education - Free Appropriate Public Education (FAPE) - IGBAJ-AR
5-6

Priottoaccessihg a student's 61· pa.re11fs'public benefits.o.rinsunmce for thefirsttime, and annually
thereafter,the district must provide prior written notification to the.student's parents and must. obtain
written. ¢9nsent1•that:
a;·..

. Statt~jhe.personal1y.[dtJnt1fiableinforpati~n.ti1at may·b()Jisclosed (e, g.·· records.•or
infonnation aboiltthe seryic:esth~t may ·beproyidedto the stl!dent),
b,
States the purpose ofthe .disclosure (e.g. biHing for services under IDEA);
C.·•·.. Names theagep.cyto whi9hth.e #isclosurenfay1Je111ade(e.g.Medicaid);
d: . • Sp.ecif'ies that the pare11tµnderstands and agrees t)lat thepubilc agenoy inay access the parent's
orstjldent'.s pubHc Q(lllefits insurance to pay I'or· servic:esundet IPEA;
e, · Aoknowledges the .distriqt may .not require parents to iticur an out~of-p9cket expense (i.e,
pay111ent ofadeductible o(co-paymentincuried in filing a.CJifon .for.special education or
reh1ted seryfoes), bu.t ~ay parthecostthat 1t1e parentotherwisewo9ld be. required .to pay; and
f.
,'.\ckiiov,,ledges t)le disttic:t may·not use th(;) student's benefits und!:lr a public insurance
ptqgram; ifthatust\'.voula.l
.

or

0) ··I b~cfoaseava.iJaplelife#me ¢overage 0£@yQther.•frls11red benefit;
(2) • ResulfinJhefa111iJy payillgfor~ervicesthatwouid bthe]1Vise be covered byfae public
l?e11efitriiorins\.ll'aJJOe prpgrarn and that <!re required for the student outside of the time the
stud!:lnt.is in schgql;
.
.
.
.
(3) ··.• Jni:xell}e pretnfonis .or}(;)~djo the. di~co#tinuatfon.ofinsuranc,e;.. or
(4J·... Ris,Klps~ .9f~lJgil1ilityJ::orhome and.commun1ty:abased waivers; based 011aggregate
heaJth~reiated ~xpeiiditMes.
LO,

Accessible Materials
a.

b.

11.

Districts must ensure the timely provision of print instrnctional materials, including textbooks
that comply with the National Instructional Materials Accessibility Standards (NIMAS) for
students who are blind or print disabled.
Districts must ensure the timely provision of instrnctional materials in accessible formats to
children who need instructional materials in accessible fo1mats, including those children who
are not blind or print disabled.

ESY as per administrative regulations, Special Education - Individualized Education Program (IEP)
-IGBAF-AR.

12. · Assistive Technology as per administrative regulations, Special Education - Individualized
Education Program (IEP) - IGBAF-AR.

'"Consent'' mea11sjha\lh¢JJare11(9r;i1h!lt stucl<lnfa) has beei1 fully informed, ill his/h~r nativel"1lguage or other.mooe of
communicMion, .of aHinfonflatioll releyMt .tot)!€ activity forcwfiichconsent. is ~ought in)db) understands and. agrees. in writing
to the cf'IT)'ingout offheaciivityfor which his)herc.onsentis sought.. Con.se11t isvohm\~ry ·ofthepait ofthe. pai·ent and meeting
the requirements of consent provision for OAR 581-015-2090, IDEA>ind Family Educati9nRights and Privacy Act (FERPA).

Special Education - Free Appropriate Public Education (FAPE) - IGBAJ-AR
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LINCOLN COUNTY SCHOOL DISTRICT
REGULAR BOARD MEETING AGENDA
October 8, 2013
ITEM:
TOPIC:

Resolution; Native American Heritage Month

PREPARED BY:

Laurie Urquhart

WILL BE PRESENTED BY:
TYPE OF ITEM:

Vice Chairman Liz Martin

Consent D Information D

Discussion

D

Decision [gJ

DESCRIPTION OF AGENDA ITEM:

National Native American Heritage month is a nationally celebrated event.
Lincoln County School District has recognized this event in a number of ways
through the years, many times adopting a resolution declaring the month of
November as Native American Heritage Month.
The Board will consider such a resolution this evening.

RECOMMENDATION:

The Superintendent recommends approval of Resolution 2013/14-2, proclaiming the
month of November as "Native American Heritage Month."

ADDITIONAL MATERIAL

12127101 lku

Attached:

Yes [gJ No

O

Available: Yes

O

No

0

Lincoln ) )
County
Schools
)
0 uALITY lf:AR:NIHG fOll All

RESOLUTION 13/14-2
Native American Heritage Month
WHEREAS, for generations Oregon Native Americans have been faithful
stewards of land, water, native tradition and culture; and
WHEREAS, the heritage and contributions of Native Americans and
Indian tribes help make Lincoln County economically, culturally and
spiritually stronger; and
WHEREAS, Lincoln County School District is committed to honoring the
contributions and strengths of its Native American families;
WHEREAS, one of public education's greatest strengths is in the
diversity of its students and families;
WHEREAS, Lincoln County School District joins others across the
nation in celebrating Native American Heritage Month to reaffirm a
national commitment to remember the contributions of Native
Americans;
NOW THEREFORE, we the Board of Directors of the Lincoln County
School District do hereby proclaim the month of November as "Native
American Heritage Month."

Dated this 8 th day of October, 2013

Chairman

Superintendent

LINCOLN COUNTY SCHOOL DISTRICT
REGULAR BOARD MEETING AGENDA·
October 8, 2013
ITEM:
TOPIC:

Budget Calendar

PREPARED BY:

Laurie Urquhart

WILL BE PRESENTED BY:
TYPE OF ITEM:

Julie Baldwin

Consent D Information D

Discussion IX]

Decision

D

DESCRIPTION OF AGENDA ITEM:

Attached is a copy of the proposed 2014/15 Budget Calendar & Process. This calendar
is designed to have the budget adopted by the Board at the June 10, 2014 meeting.
The first Budget Committee meeting is slated for May 6, 2014, with Board adoption of
the 2014/15 budget scheduled for June 10, 2014.
A vacancy exists in Zone 4 of the District Budget Committee. (This representative was
appointed to a one-year remainder term.)

SUPERINTENDENT'S RECOMMENDATION:

For discussion at this time.

ADDITIONAL MATERIAL

6/14/06 lku

Attached:

Yes IX] No

O

Available: Yes

O

No 0

Lincoln County School District
2014-2015 Budget Calendar & Process
10/8/2013

Draft of Budget Calendar Presented to Board

11/12/2013

Board Approves Budget Calendar

12/02/2013
thru
2/01/2014

Superintendent meets with building Principals and LST to
discuss budget needs for 2014-15 ·

2/12/2014
3/3/2014
3/4/2014 - 3/7/2014

3/18/2014 - 3/21/2014

Budget allocations distributed to all Administrators
First Official State Estimate of Funding
LST meets regionally to review preliminary school budget
staffing sheets
LST meets regionally to review finalized school budget
staffing sheets

3/21/2014

Deadline for all budget staffing shE!ets submitted

4/29/2014

Proposed Budget delivered to Budget Committee and
available for public review

4/23/2014 & 4/30/2014

Official publication requirements for budget committee
'·
meetings:
2 notices not less than 5 days
or more than 30 days before
meeting; notices must be
separated by at least 7 days
Notices published in the News Times

5/6/2014 & 5/15/2014

Budget Committee Meetings:
7 pm, Newport High Boone Center
7 pm, if needed

5/20/2014

Final Budget Committee Meeting, if needed

5/28/2014

Official publication requirements for public hearing:
1 notice at least 5 days but no more than 25 days
' before meeting Notice published in the News Times

6/10/2014

Public Hearing on Approved Budget

6/10/2014

Resolution for Adoption/Appropriation/Levy approved by
Board

2014/15 Budget Process/Budget Committee/Pro~

10/01/13jb

LINCOLN COUNTY SCHOOL DISTRICT
REGULAR BOARD MEETING AGENDA
10/8/13
ITEM:
TOPIC:

Superintendent Search Consultant

PREPARED BY:

Laurie Urquhart

WILL BE PRESENTED BY:
TYPE OF ITEM:

Consent

Vice Chairman Liz Martin

D

Information

D

Discussion ~

Decision

D

DESCRIPTION OF AGENDA ITEM:
Search Consultant Greg McKenzie and an associate will be visiting LCSD over two
days (October 8 and 9) to gather input from students, staff and community members
regarding needed qualities/qualifications in a new superintendent. Vice Chairman Liz
Martin will update the Board and audience regarding current activities of the search.

SUPERINTENDENT'S RECOMMENDATION:

For information/discussion at this time.

ADDITIONAL MATERIAL

6/14/06 /ku

Attached:

Yes

O

No~ Available: Yes

O

No 0

